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Environmental Services Assistance Team (ESAT) — Region 7 EP-W-13-027
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Environmental Services Assistance Team (ESAT} — Region 7 EP-W-13-027

SECTION H - Special Coniract Requirements.........
Contract Clauses Incorporated by Reference

H.1

Display of EPA Office of Inspector General Hotline Poster (EPAAR. 1552.203-71) (Aug

Printing (EPAAR 1552.208-70) (Dec 2012)...

2000y 27

Organizational Conflicts of Interest (EPAAR 1552 209—71) (Mav 1994) Altemate I (Mav

1994 27

Notification Of Conflicts Of Interest Regarding Personnel (EPAAR 1552.209-73) (May

1994) 27
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Payments—TFixed-Rate Services Contract (EPAAR 1552.232-73) (Oct 2000)...
Screening Business Information for Claims of Confidentiality (EPAAR 1552, 235-7 D) (Apr

Treatment of Confidential Business Information (EPAAR 1552.233-71) (Apr 1984 ...
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1984y 27
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Information (EPAAR 1552.235-73) (Apr 1996) ..,
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1552.235-75) (Apr 1996) ...
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Release of Contractor Confidential Business Information (EPAAR 1552.235-79) (Apr
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Access to Confidential Business Information (EPAAR 1532.235-80) (Oct 2000)...vivivivinenn..

Paperwork Reduction Act (EPAAR 1552.237-75) (Apr 1984)
Government-Contractor Relations (EPAAR 1552.237-76) (Jun 1599)
Fill in (e}(!). 5 days / Fill in (e}(2)° 5 days....
Acquisition of Energy Star Compliant Mlcmcnmputers 1nclud1ng Permnal Computers

2T

Contractor Performance Evaluations (EPAAR 1552.242-71) (Jul 201 I) it

H.2

H.3
H.4

H.5
H.6

H.7
H.8

Monttors, and Printers (EPAAR 1552.239-103) (Apr 1996)....

Limitation of Future Contracting (ESAT) (EPAAR 1552.209-74) (Apr ”’004)
Alternate 11T (Apr 2004) Deviation... P R
Award Term Incentive {EPAAR 15 52 21 6-?7) (Feb 20{}8) ..............................................
Award Term Incentive Plan (EPAAR 1552.216-78) (FEB 2008) Alternate I (F EB
2008) Tailored...
Award Term Avaﬂablht}r {}f Funds (EPAAR 1552 216-?9) (FEB 2008)
Option to Extend the Term of the Contract——Indefinite Delivery/ Indeﬁmte Quannty
Contract (EPAAR 1552.217-76) (Apr 1984) Tailored .. s
Smail Disadvantaged Business Targets (EPAAR 13552, 219 73} (Oct 2000)
Technical Direction (EPAAR 1552.237-71) (Apr 1984) Alternate I (Aug 1992)

...................................................

.......................................

A

.....................................................................
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Environmental Services Assistance Team (ESAT) — Region 7 EP-W-13-027

Deviation Tailored ..

Lo By |

O .

H.9 Retention and Avallablhtj Df C{}ntractor Flles (]:Pﬁx H 04-101) 'Ia-.llored P 1
H.10 Electronic Signatures (EPA-H-04-102) ... G S
H.11 Identification of On-Site Contracior Emplﬂ}'é’:ﬂs (EPA-H 07 102) ................................... 335
H.12 Contractor Disclosure Requirements for Conflict of Interest (EPA-H-09-101}................35
H.15 Task Order Conflict of Interest Certification (EPA-H-09-106) Tailored .. 36
H.14 UNPAID FEDERAL TAX LIABILITY & FELONY CRIMINAL RfIOLATION

CERTIFICATION (EPA-H-09-107) (APR 2012).... DR+ -
H.15 Regional Crossover (EPA-H-09-108) Tailored ., 3?
H.16 Governiment Rights Under CERCLA (EPA-H-1 I 103) .................................................... 37
H.17 Confidentiality of Information (EPA-H-27-10G2).... W
H.18 Applicaticn of Rights in Data—Special Works Clausr:: (EP% H 27 103) ......................... 38
H.19 Approval of Contractor Travel (EPA-H-31-104) Tailored... . TR
H.20 Approval of Training (EPA-H-31-105) Tailored... 2
H.21 Annual Allocation of Non-Site-Specific Costs (EPA H 42 101) veeren 4
H.22 Motor Vehicle Usage (ESAT) (CO Added).... . .40
H.23 Clauses Not Applicable to Time-and-Materi als Type Task Orders (CO Added) L4l
H.24 Clauses Not Applicable to Firm-Fixed-Price Task Orders (CO Added) 41
PART 11 - CONTRACT CLAUSES .. s g
SECTIONI— Contract Clauses .. RS X,
I.1  Contract Clauses anorpnrated by Reference X
Definitions (FAR 52.202-1) (Jan 2012) ... e 43
Gratuities (FAR 52.203-3) (Apr 1984).... .43
Covenant Against Contingent Fees (F AR 52 203 3} (Apr 1984) EE e 43
Restrictions on Subcontractor Sales to the Government (FAR 52 203 6) { Sep 2006) i3
Anti-Kickback Procedures (FAR 52.203-7) (OCE 2010) covevrinrrcciiiainsreinrevssesiieeseienn e i .....43
Cancellation, Rescission, and Recﬂvery of Funds for Iliegal or Impmper Activity (FAR

52.203-8) (Jan 1997)... e
Price or Fee Adjustment for Illegal or Impmper Actmt} {FAR i2 20:: ]G) (Jan 1997} .43
Limitation on Payments to Influence Certain Federal Transactions (FAR 52,203-12) (Oct

2010) 43
Contractor Code of Business Ethics and Conduct (FAR 52.203- 1_:) {Apr 201 0) .43
Display of Hotline Poster(s) (FAR 52.203-14) (Dec 2007)... k3
Fill in: See EPAAR 1552, 203-71 .. .43
Printed or copied Double-Sided on P{}stcnnsmner F zber CDIltEI‘lt Paper (FAR 52 204 41

(May 2011)... eereereeererere e nrnr e A3
Central Contractor Regmtratmn (FAR 52 204 ?’) (Aug 2{}12) .................................................... 43
Personal Identity Verification of Contractor Personnel (FAR 52.204-9) (Jan 201 B e e 43
Reporting Executive Compensation and First-Tier Subcontract Awards (FAR 52. 204-10)

(Aug 2012).. T .43
Protecting the Gﬂvernmcnt 5 Interest When Subcuntractmg Wlth Contractnrs Denarrr—::d

Suspended, or Proposed for Debarment (FAR 52.208-6) (Dec 2010).... .43
Updates of Publicly Available Information Regardmg Responmbﬂltv Matters (P AR 32 209-

0} (Feb 2012).... R AN T BRSO R R v
Market Research (F&R 52 ’7']0 1) (Apr 2{}] 1) vnreun s nnansnn s EE e T e SRR e SR D
Audit and Records — Negotiation (FAR 52.215-2) (Oct 2010) .o, 43
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Ervironmental Services Assistance Team (ESAT) — Region 7 EP-W-]3-027

Order of Precedence — Uniform Contract Format (FAR 52.215-8) (Oct 1997) ..o

Allowable Cost and Payment (FAR 52.216-7) (Jun 201 l}

Fill in (a)(3): 30th day....

Option to Extend Serﬂces {FAR 52 217 8) Cl\mr 1999)

Fill in: 30 days 43

Notice Of Price Evaluation Preference For HUBZone Small Business Concerns (FAR
52.219-4) (Jan 2011)...

Utilization of Small Business Concems (PAR 32 219 8) (Jan 201 1) 5

Smail Business Subcontracting Plan (FAR 52.219-9) (Jan 2011) Altf:mate II (Gct z_{}f)l)

Liquidated Damages — Subcontracting Plan (FAR 52.219-16) (Jan 1999)...

Small Disadvantaged Business Participation Program-— Disadvantaged Status and Reportmg
(FAR 52.219-25) (Dec 2010)....

Post-Award Small Business Program Representa,tmn (FAR 52 219—28) (Apr 200 9) ..................

Convict Labor (FAR 52,222-3) (Jun 2003).... ereeate s

Prohibition of Segregated Facilities (FAR 52, 222 21) (Feb 1999)

Equal Opportunity (FAR 52.222-26) (Mar 2007} ... .

Equal Opportunity for Special Disabled Veterans, Vetﬁ:rans nf the ‘J 1e:mam Era and Other
Eligible Veterans (FAR 52.222-35) (Sep 2010) ccoiiiiiii s

Affirmative Action for Workers with Disabilities (FAR 52.222-36) (Oct 2010) ..ocevnen.
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Notification of Emplovee Rights Under the National Labor Relatmns Act (F AR 5 2 222 40)
(Dec 2010) ...

Combating Trafﬁckmg in Persens (FAR 52 222 50) (Feb 2009)

Employment Eligibility Verification (FAR 52.222-34) (Jan ’?{}Oq)
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Prompt Payment (FAR 52.232-23) (Feb 2002)...
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PART 1 - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS
B.1 DESCRIPTION OF CONTRACT (CO ADDED)

(a) This is a U.S. Environmental Protection Agency (EPA) contract o obtain contractor services 1o
support the Environmental Services Assistance Team (ESAT) in EPA Region 7. The purpose of
this contract is for the contractor to provide technical, analytical and quality assurance (QA)
support, primarily to the EPA Superfund Program, other EPA programs, Federal and state agencies,
and tribal organizations to facilitate identification, assessment, regulation, and remediation of
environmental hazards which may pose a threat to human health or the environment.

(b) This is a single award indefinite-delivery indefinite-quantity (IDIQ) coniract with fixed labor
rates for services. Work to be performed under this contract will be ordered through task orders
placed pursuant to the ordering procedures described below. All task orders placed under this
contract will be within the scope of the contract Performance Work Statement (PWS) (see
Attachment 1).

B2 FIXED RATES FOR SERVICES—INDEFINITE DELIVERY/INDEFINITE
QUANTITY CONTRACT (EPAAR 1552.216-73) (APR 1984) TAILORED

The following fixed rates shall apply for payment purposes for the duration of the contact:

LABOR RATES

LABOR CATEGORIES : ]EbJHJ Base Period Option Period 1 Award Term ]

ESAT Team Manager
Analytical Team Lead
Datz Validation Team Lead
Senior Chemist i
Chemist !
Associate Chemist
Senior Data Specialist
Chemist (Grace)

Descriptions of labor categories including minirmum qualifications (e.g. education, experience)
can be found in Attachment 6 — Labor Category Descriptions.

The rate, or rates, set forth above cover all expenses, including report preparation, salaries,
overhead, general and administrative expenses, and profit.

The Contractor shall voucher for only the time of the personnel whose services are apphied
directly to the work called for in individual task orders and accepted by the EPA COR. The
Government shall pay the Contractor for the life of a task order at rates in effect when the task
order was issued, even if performance under the task order crosses into another period. The
Contractor shall maintain time and labor distribution records for all employees who work under
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the contract. These records must document time worked and work performed by each individual
on all task orders.

B3 CONTRACTOR EMPLOYEES UNDER MULTIPLE LABOR CATEGORIES (CO
ADDED)

(a) When a Contractor employee's normally assigned category of labor is higher than the
function he/she 13 performing during any period of work, the rate charged for that employee shall
be based on the function that the employee is performing (e.g., Senior Scientist who is
performing the duties of a Junior Technician shall be charged at the loaded fixed labor rate for a
Junior Technician during the period of time he/she is performing these duties).

(b) When a Contractor employee's normally assigned category of labor is at a rate lower than the
function he/she is performing during any period of work at a specific site, the rate charged for
that employee shall be based on the actual rate paid to that employee and based on whether the
employee meets the qualifications of the higher labor category (e.g., Junior Technician
performing the duties of a Senior Scientist shall be charged at the fixed labor rate for a Senjor
Scientist only if the employee is paid by the contractor at the rate of a Senior Scientist and the
employee meets the qualifications of a Senior Scientist). If the employee is not paid at the higher
rate or does not meet the qualifications of the higher category, the contractor shall only bill at the
rate of the employee's normally assigned category of labor.

B4 MINIMUM AND MAXIMUM AMOUNTS (EPA-B-16-101)

During the period specified in the "Ordering” clause, the Government shall place orders totaling
a minimum of $150.000.00. The amount of all orders shall not exceed $12.255.093.35,

Item # Period of Performance Mintmurg Guarantee Contract Ceiling
0001 Contract Base Period £150,000.00 $5,049,057.15
: 08/29/2012 — 08/28/2016
0002 Contract Option Period 1 $0.00 $3.333,121.30
08/29/2016 - 08/28/2018 '

0003 Contract Award Term 1 €0.00 £3.672,914.90
OR/297201 8 — 08/28/2020 .

Total  $150,000.00 $12,255,093.35
B.5 LIMITATION OF GOVERNMENT’S OBLIGATION (EPA-B-32-103) TAILORED

(a) Regardless of the type of task order issued, the individual task order may be incrementally
funded. Incremental funding will be added to task orders via modification. Funding obligations
and deobligations may be performed unilaterally by the Contracting Officer. The Contracting
Officer will perform unilateral deobligation modifications only after making the determination
that funds are available to be deobligated. -

(b) The Government will not place task orders under this contract with a cumulative ceiling
amount greater than the maximum value contained in the contract Schedule. The Contractor
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agrees to use its best efforts to perform the work specified in the contract, and ordered through
task orders under this contract, within the estimated maximum value.

(c) The parties estimate that performance of each task order will not cost the Government more
than the ceiling amount specified in each task order. Each task order will spegify the funded
amount available for payment by the Government. The parties contemplate that the Government
will obligate additional funds incrementally to each task order up to the task order cetling. The
Contractor agrees to perform work on each task order up to the point at which the total amount
paid and payable by the Government under the task order does not exceed the totai amount
actually funded by the Government to the task order.

(d) The Contractor shall notify the Contracting Officer in writing whenever it has reason to
believe that the costs it expects to incur under each task order in the next 45 days, when added to
ail costs previously incurred, will exceed 85 percent of the total amount funded to the task order
by the Government. The notice shall state the estimated amount of additional funds required to
continue performance for the period specified in the task order.

(e) Sixty days before the end of the period specified in each task order, the Contractor shall
notify the Contracting Officer in writing of the estimated amount of additional tunds, if any,
required to continue timely performance under the task order or for any further peried specified
in the task order or otherwise agreed upon, and when the funds will be required.

(f) Except as required by other provisions of this contract, specifically citing and stated to be an
exception to this clanse—

(1) The Government is not obligated to reimburse the Contractor for costs incurred in excess of
the total funded amount to each task order; and

(2) The Contractor is not obligated to continue performance under any task order (including
actions under the Termination clause of this contract) or otherwise incur costs in excess of the
then funded amount of the task order.

{g) No notice, communication, or representation in any form from any person other than the
Contracting Officer shall affect the amount funded to each task order. In the absence of the
specified notice, the Government is not obligated to reimburse the Contractor for any costs in
excess of the total amount funded to each task order, whether incurred during the course of the
contract or as a result of termination.

(h) When and to the extent that the amount funded to each task order is increased, any costs the
Contractor incurs before the increase that are in excess of the amount previously funded by the
Government shall be allowable to the same extent as if incurred afterward, unless the
Contracting Officer issues a termination or other notice and directs that the increase is solely to
cover termination or other specified expenses. -

(i) Change orders shall not be considered an authorization to exceed the funded amount of the
task order, uniess they contain a statement increasing the funded amount.

(1) Nothing in this clause shall affect the right of the Government to terminate this contract. If
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this contract is terminated, the Government and the Contractor shall negotiate an equitable

distribution of all property produced or purchased under the contract, based upon the share of
costs incurred by each,

B.6 MATERIALS (CO ADDED)

(a) For the purposes of this contract, Materigls, as defined in FAR 52.232-7, Payments Under
Time-and-Materials and Labor Hour Contracts, means:

(1) Direct muaterials, including supplies transferred between divisions, subsidiaries, or affiliates
of the Contractor under a common control;

(2) Subcontracts for supplies and incidental services for which there is not a labor category
specified in the contract,

(3) Other direct costs (e.g., incidental services for which there is not a labor category specified
in the contract, travel, computer usage charges, etc.); and

(4) Applicabie indirect costs,

(b) There is no contract-level ceiling on costs for materials under this contract; rather. the costs
for materials will be managed on a task order basis. When the Government instructs the
Contractor to prepare a proposal for a new task order, the Contractor shall provide an estimate
for materials 1n its task order proposal. Once a task order proposal has been accepted by the
Government, the Contractor shall not exceed the total dollar amount of its proposed estimate for
materials by more than 10% without prior written approval from the Contracting Officer.

(¢} The Contractor shall incur costs for materials in accordance with FAR Subpart 31.2,
Contracts with Commercial Organizations, and its own internal cost-accounting principles.

(d) The Government will reimburse the Contractor for its approved costs for materials in
accordance with FAR 52.232-7, Payments under Time-and-Materials and Labor Hour Contracts,
and EPAAR 1552.232-73, Payments—TFixed Rate Services Contract.

B.7 WAIVER OF WITHHOLDING (CO ADDED)

This contract does not require the Contracting Officer to withhold 5 percent of the amounts due
under paragraph (a} of EPAAR 1552.232-73, Payments—Fixed Rate Services Coniract.

B.§ TASK ORDER ORDERING PROCEDURES (CO ADDED)

(a) The Contracting Officer (CO) will follow the procedures of FAR 16.505 in conjunction with
the procedures in this section when placing task orders under this contract.

(1) The CO will initiate a new task order by submitting a request for a task order proposal and
cost estimate from the Contractor. The request will include: the task order statement of work

(SOW), attachments or supplemental information (if any), task order terms and conditions (if
any), submission instructions, and the due date for the lask order proposal. Requesting a task

order proposal does not commit the Government to awarding a task order.
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(¢) The Contractor shall submit a task order proposal and cost estimate in accordance with the
submission mstructions. When responding to a task order initiation, the contractor shall submit a
Conflict of Interest (COI) certification in accordance with the Section H clause, Task Order COl
Certification. The Government will evaluate the task order proposal and cost estimate received.
The Government may request revisions to the task order proposal if deemed necessary. Once the
Government has accepted the task order proposal and cost estimate, the CO will award a task
order by sending a funded task order on Optional Form 347 with the task order SOW to the
Contractor. The Contractor shall acknowledge receipt of each task order to the CO within three
days of receipt.

(d) Task Orders may include their own special terms and conditions including clauses to which
the contractor shall adhere. Task orders may include optional periods and/or optional quantities.

All special terms and conditions will be included in the CO’s request for task order proposal and
in the awarded task order.

(¢) Task orders may be placed at anv point during the ordering period of the contract. Individual
orders will have unique periods of performance which may include optional periods. No task

order may have a period of performance that goes longer than 365 days beyond the end of the
date of this contract.

(e) Task Qrders may be solicited and awarded as either time-and-materials (T&M) type or firm-
fixed-price (FFP) type. Task orders may be performance-based. The Contracting Officer may
also compete task orders among Regional ESAT Contractors for the acquisition of new
methodologies or for other services if the Contracting Officer determines it is in the
Governiment’s best interest. The Contracting Officer will follow the ordering procedures of FAR
16.505 when competing task orders under the ESAT contracts.

(f) Blectronic ordering is authorized under this contract.
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SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK
C.1 PERFORMANCE WORK STATEMENT (EPA-C-10-101)

The Contractor shall furnish the necessary personnel, material, equipment, services, and facilities
{except as otherwise specified), to perform the Performance Work Statement (PWS) included in
Attachment 1. Work will be ordered against the subject PWS through Contracting Officer
issuance of task orders.

C.2 NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON EPA
CONTRACTS (EPA-H-07-103)

The Contractor shall not perform any of the following activities on behalf of EPA in connection
with this contract:

The actual preparation of Congressional testimony.

The interviewing or hiring of individuals for employment at EPA.

Developing and/or writing of Position Descriptions and Performance Standards.
The actual determination of Agency policy.

R e B

Participating as a voting member on a Performance Evaluation Board; participating in
and/or attending Award Fee meetings.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actual preparation of Award Fze Plans.

8. The preparation of documents on EPA Letterhead other than routine administrative
correspondence.

9. Reviewing vouchers and invoices for the purposes of determining whether cests, hours,
and work pesformed are reasonable.

10. The preparation of Statements of Work, Work Assignments, Techmcal Direction
Documents, Delivery Orders, or any ofher work issuance document under a contract that
the Contractor is performing or may perform. Such a work issuance document, prepared
by an EPA prime Contractor under an EPA prime contract for its subcontractor, is
exempt from this prohibition.

11. The actual preparation of responses to audit reports from the Inspector General, General
Accounting Office, or other auditing entities.

Preparing responses to Congressional correspondence.

[
Lal E‘\J

f—t

The actual preparation of responses to Freedom of Information Act requests, other than
routine, non-judgmental correspondence.

14. Any contract which authorizes a Contractor to represent itself as EPA to outside parties.
15. Conducting administrative hearings.

16. Reviewing findings concerning the eligibility of EPA emplovees for security clearances.
7. The actual preparation of an office’s official budget request.
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C3 ADDITIONAL CONTRACTOR REQUIREMENTS (CO ADDED)

(2) The Contractor shall submit all analyses, options, recommendations, reports, and training
materials required under this contract in draft for critical review and advance writien approval by
the Contracting Officer or the Contracting Officer's Representative (COR). When submitting
materials or reports that contain recommendations, the Contractor shall explain or rank policy or
action alternatives; describe procedures used to arrive at recommendations; summarize the
substance of deliberations; report any dissenting views; list sources relied upon; and detail the
methods and considerations upon which the recommendations are based.

(b) The Contractor shall not provide any legal services to EPA under this contract absent express
written advance approval from EPA’s Office of General Counsel. The (Government will make ail
final regulatory, policy, and interpretive decisions resulting from Contractor-provided technical
support under this contract and make the final decision on all Contractor-provided assessments
and recommendations.

(¢) The Contractor shall not publish or otherwise release, distribute, or disclose any work product
generated under this contract without obtaining EPA's express advance written approval.

{d) In all contact with the public and Government officials, contractor personnet shall identify
themselves as contractor employees working under contract to EPA. All contractor,
subcontractor, and consultant personnel shall wear prominently displayed identification badges
at all times when performing tasks under this contract and when interacting with EPA. officials,
federal agencies. state, tribal, and local governments, business, industry, and the general public.
The badge shall contain the individual's name and company's name and 1ogo. The office space
occupied by contractor staff in any location that is also occupied by EPA employees shall be
identified with appropriate signs that include the contractor's name.

(e) When participating in any event and/or discussion (e g., answering the telephone,
participating as a panel member or speaker), contractor staff shall verbally identify themselves as
contractor personnel so there is no possible appearance of being EPA officials.
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SECTION D - PACKAGING AND MARKING

{ There are no clauses in this section.]
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SECTION E — INSPECTION AND ACCEPTANCE
E.l CONTRACT CLAUSES INCORPORATED BY REFERENCK

NOTICE: The following contract clauses pertinent to this Section are hereby incorporated by
reference:

Inspection of Services-—Fixed-Price (FAR 52.246-4) (Aug 1399)
Inspection of Services—Time-and-Material or Labor Hour (FAR 52.246-6) (May 2001)

£2 HIGHER-LEVEL CONTRACT QUALITY REQUIREMENT (GOVERNMENT
SPECIFICATION) (FAR 52.246-11) (FEB 1999)

The Contractor shall comply with the higher-level quality standard selected below.

(X) | Title iNumber Date | Tailoring

| Specificat : .
| pecifications and Systems for Environmental Data l 11/
] S | Collection and Environmental Technology Programs ANSUASQUER 4 2004 | SeeBelow

As authorized by FAR 52.246-11, the higher-level quality standard ANSI/ASQC E4 is tailored
as follows:

The solicitation and contract require the offerot/contractor to demonstrate conformance to
ANSI/ASQC E4 by submitting the quality documentation described below.

[n addition, after award of the contract, the Contractor shall revise, when applicable, quality
documentation submitted before award to address specific comments provided by EPA and
submit the revised documentation to the Contracting Officer’s Representative,

After award of the contract, the Contractor shall also implement all quality documentation
approved by the Government.

EPA quality requirements documents may be accessed elecironicaily at:
http://www.epa.gov/quality/.

A. Pre-award Documentation:

The offeror must submit the following quality system documentation as a separate and
identifiable part of its technical proposal:

{X} | Documentation ] Specifications | Due

|

X i Quality Management Plan EPA Requirements for Quality Management

- Plans (QA/R-2) [dated 03/20/01] Witiather

This documentation will be prepared in accordance with the specifications identified above, or
equivalent specifications defined by EPA. Work mvolving environmental data generation or
use shall not commence until the Government has approved this documentation and
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incorporated it into the contract.

B. Post-award Documentation:

The Contractor shall submut the foliowing quality system documentation to the Contracting
Officer’s Representative at the time frames identified below:

(X} | Documentation Specifications | Due
X Quality Assurance Project Plan for Each EPA Requirements for Quality Assurance J As stated in
Applicable Project Project Plans (QA/R-5) [dated 03/20/01] g Task Order

=

This decumentation will be prepared in accordance with the specifications identified above or
equivalent specifications defined by EPA. The Government will review and return the quality
documentation, with comments, and indicating approval or disapproval. If necessary, the
Contractor shall revise the documentation to address all comments and shall submit the
revised documentation fo the government for approval, The Contractor shall not commence
work involving environmental data generation or use until the Government has approved the

quality documentation.
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SECTION F ~ DELIVERIES OR PERFORMANCE
F.1 CONTRACT CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this Section are hereby incorporated by
reference: |

Stop-Work Order (FAR 52.242-15) (Aug 1989)
Working Files (EPAAR 1552.211-75) (Apr 1984)
Management Consulting Services (EPAAR 1552.211-78) (Apr 1983)

F.2 PERIOD OF PERFORMANCE (EPA-F-12-101)

The current period of performance of this contract is from 08/29/2013 through

08/28/2016 exclusive of all required reports. The anticipated duration of this contract will
consist of 2 Base Period of three vears (1, 2, 3), an Option Period of two years (4, 5), and an
Award Term of two years (6, 7) for a total of seven years.

[temn # Term Period of Performance

0001 Contract Base Period August 29, 2013 — August 28, 2016
0002 Contract Option Period 1 August 29, 2016 — August 28, 2018
D003 Contract Award Term 1 August 29, 2018 - August 28, 2020

F.3 REPORTS OF WORK (EPAAR 1552.211-70) (OCT 2000)

The Contractor shall prepare and deliver xeports, including plans, evaluations, studies, analyses
and manuals in accordance with Attachment 7 — Reporting Requirements. Each report shall cite
the contract number, identify the U.S. Environmental Protection Agency as the sponsoring
agency, and identify the name of the contractor preparing the report.

The QMR clearance number for progress reports delivered under this contract is 2030-0005.

F.4 MONTHLY PROGRESS REPORT (EPAAR 1552.211-72) (JUN 1996)
DEVIATION TAILORED

(a) The Contractor shall furnisk 2 copies of the combined monthly technical and financial
progress report stating the progress made, including the percentage of the project completed, and
a description of the work accomplished to support the cost.

(b) The final Monthly Progress Report format shall be designed by the Contractor and approved
by the Contracting Officer’s Representative (COR). Format changes may include minor changes
to content but will not result in a significant financial burden to the Contractor. The Contractor
shall submit a draft version of the report to the COR for approval of the format within 14 days
after the effective date of the contract. The COR will notify the Contractor if any changes to the
draft report format are required. Once approved by EPA, each report format shall be followed
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monthly. Any deviations/changes to the approved report format must be approved by the COR.

(¢) The Contractor shall provide specific discussions that include difficulties encountered and
corrective action taken during the reporting period, and anticipated activity with a schedule of
deliverables for the subsequent reporting period.

(d) The Contractor shall provide a list of outstanding actions awaiting Contracting Officer
authorization, noted with the corresponding task order, such as subcontractor/consultant
consents, overtime approvals, and task order proposal approvals.

(e} The report shall specify financial status at the contract leve] as follows:

(1) For the current reporting period, provide the invoice amount claimed.

(2) For the current contract year and total contract period of performance, provide: the current
contract ceiling amount, the amount obligated, the amount originally invoiced, the amount paid,
the amount suspended, the amount disallowed, and the remaining approved ameount. The
remaining approved amount is defined as the total obligated amount, less the total amount
originally invoiced, plus total amount disallowed.

(3) For the current reporting period and total contract period of performance, provide the total
amount of costs incurred by contract-level Performance Work Statement (PWS) task area and in
total.

(4) For the current reporting period and total contract period of performance, provide the
average hourly rate by contract-level PWS task area and in total.

(5) For the current reporting period and total contract period of performance, provide the total
amount of costs incurred by task order and in total, |

(6) For the total contract period of performance, provide a comparison of the funded amount
across all task orders and the contract ceiling.

(7y Labor hours.

(i) For the current reporting period, provide a list of employees, their labor categories, their
company (i.e. prime or subcontractor), and the numbers of hours worked.

(i1) For the next reporting period, provide the estimated direct labor hours and costs to be
expended. -

(8) Materials.
(i) For the current reporting period and total contract period of performance, provide the total

costs incurred for materials (i.e. direct materials, subconiracts for which there 1s not a labor
category, other direct costs, and applicable indirect costs} by type.
(ii) For the next reporting period. provide the estimated materials costs to be expended.
(9) Unbilled allowable costs. For the current reporting period and total contract period of
performance, provide the total costs incurred but unbilled.

(f) The report shall specify financial status at the task order level as follows:

(1) For the current reporting period, provide the invoice amount claimed.

(2) For the current contract year and total task order period of performance, provide: the iz:lsk
order ceiling amount, the amount obligated, the amount originally invoiced, the amoumnt 1::-51;.11:13 the
amount suspended, the amount disallowed, and the remaining approved amount. Thc remaining
approved amount is defined as the total obligated amount, less the total amount originally

invoiced, plus total amount disallowed. *
(3) For the current reporting period and total task order period of performance, provide the fotal
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amount of costs incurred by contract-level PWS task area and n total.

(4) For the current reporting period and totai task order period of performance, provide the total
amount of costs incurred by task order-level SOW task and in total.

(5) For the current reporting period and total task order period of performance, provide the
average hourly rate by contract-level PWS task area and in total.

(6) For the total task order period of performance, provide a comparison of the funded amount
and the task order ceiling. |

(7Y Labor hours.

(1) For the current reporting period, provide a list of employees, their labor categories, thejr
company {i.e. prime or subcontractor), and the numbers of hours worked.

(i) For the next reporting period, provide the estimated direct labor hours and costs to be
expended.

(ii{) For the remainder of the task order period of performance (not including option periods),
provide the estimated direct labor hours and costs required to complete the task order.

(iv) Average Labor Hours per Analysis Type. Provide the average labor hours per analysis for
each type of analysis (e.g. air, soil, water, etc.) completed during the reporting period.

(v) Average Labor Cost per Analysis Type. Provide the average iabor cost per analysis for
each type of analysis (e.g. air, soil, water, etc.) completed during the reporting perod.

(8) Materiais.

(i) For the current reporting period and total task order period of performance, provide the
total costs incurred for materials (direct materials, subcontracts for which there is not a labor
category, other direct costs, and applicable indirect costs} by type.

(ii) For the next reporting period, provide the estimated materials costs to be expended.

(9) Unbilled allowable costs. For the current reporting period and total task order period of
performance, provide the total costs incurred but unbiiled.
(10) Provide a list of deliverables for each task order during the reporting period.

(2) This submission does not change the notification requirements of the Section B clause,
Limitation of Government’s Obligation (EPA-B-32-103) requiring separate written notice to the
Contracting Officer.

(h) The reports shall be submitted to the foliowing addresses on or before 7 business days after
the end of each billing cycle. See EPAAR 1552.232-70, Submission of Invoices, paragraph {(¢),
for details on the timing of submittals. Distribute reports as follows: See Attachment 7 —
Reporting Requirements. |
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SECTION G ~CONTRACT ADMINISTRATION DATA
G.1  CONTRACT CLAUSES INCORPORATED BY REFERENCE

NOTICE: The foliowing contract clauses pertinent to this Section are hereby incorporated by
reference:

Government Property (EPAAR 1552.245-70) (Sep 2009)

G.2 SUBMISSION OF INVOICES (EPAAR 1552.232-70) (JUN 1996) ALTERNATE I
(JUN 1996) DEVIATION TAILORED

In order to be considered properly submitted, an invoice or request for contract financing
payment must meet the following contract requirements in addition to the requirements of FAR
32.905:

(a) The Contractor shall submit the invoice or request for contract financing payment either in
hard copy or electronic format.

(1) If submitting electronically, the Contractor shall follow the submission instructions at;
http://www.epa. gov/ocfo/finservices/contracts.htm. One hard copy and one electronic copy via
emai] of the invoice shall concurrently be sent to the Contract-Level COR,

{(2) If submitting in hard copy format, the Contractor shall submit the invoice or request for
contract financing payment to the following offices/individuals designated in the contract:

(1) One original to the EPA Finance Center shown in Block 25 on the cover of the contract;
and
(i1) One copy to the Contract-Level COR.

(b) The Contractor shall prepare its invoice or request for contract financing payment on the
prescribed Govermment forms. Standard Forms Number 1034, Public Voucher for Purchases and
Services other than Personal, shall be used by contractors to show the amount claimed for
reimbursement. Standard Form 1035, Public Voucher {or Purchases and Services other than
Personal - Continuation Sheet, shall be used to furnish the necessary supporting detail or
additional information required by the Contracting Officer. The Contractor may submit self
designed forms which contain the required information.

(¢)(1) The Contractor shall prepare a contract level invoice or request for contract financing
payment in accordance with the invoice preparation instructions identified as a separate
attachment in Section J of the contract. If contract work is authorized by individual task orders,
the invoice or request for contract financing payment shall alse include a summary of the current
and cumulative amounts claimed by cost element for each task order and for the contract total, as
well as any supporting data for each task order as identified in the instructions.

(2) The invoice or request for contract financing payment that employs a fixed rate feature shall
include current and cumulative charges by contract labor category and by other major cost
elements such as travel, equipment, and other direct costs. For current costs, each cost element
shall include the appropriate supporting schedules identified in the invoice preparation
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instructions.
(d)(1) The charges for subcontracts shall be further detailed in a supporting schedule showing the
major cost elements for each subcontract.

(2) On a case-by-case basis, when needed to verify the reasonableness of subcontractor costs,
the Contracting Officer may require that the Contractor obtain from the subcontractor cost
information in the detail set forth in (¢)(2). This information should be obtained through 2 means
which maintains subcontractor confidentiality (for example, via sealed envelopes), if the
subcontractor expresses confidential business information (CBI} concerns.

(e) Invoices or requests for contract financing payment must clearly indicate the period of
performance for which payment is requested. Separate invoices or requests for contract

financing payment are required for charges applicable to the basic contract and each option
period.

() (1) Notwithstanding the provisions of the clause of this contract at FAR 52.216-7, Allowable
Cost and Pavment, invoices or requests for contract financing payment shall be submitted once
per month unless there has been a demonstrated need and Contracting Officer approval for more
frequent billings. When submitted on a monthly basis, the period covered by invoices or
requests for contractor financing payments shall be the same as the period for monthly progress
reports required under this contract.

(2) If the Contracting Qfficer allows submissions more frequently than monthly, one submittal
each month shall have the same ending period of performance as the monthly progress report.

(3} Where cumulative amounts on the Monthly Progress Report differ from the aggregate
amounts claimed in the invoice(s) or request(s) for contract financing payments covering the

same period, the Contractor shall provide a reconciliation of the difference as part of the payment
request.

G.3 KEY PERSONNEL (EPAAR 1552.237-72) (APR 1984)
(a) The Contractor shall assign to this contract the following key personnel:

—

Title | Name
ESAT Team Manager | Ronald A, Ross
Analvtical Team [eader Kenneth L. Lettze
Quality Assurance/Data

! Validation Team Leader | Reoecca Estep

(b) During the first ninety (90) days of performance, the Contractor shall make no substitutions
of key personnel unless the substitution is necessitated by illness, death, or termination of
employment. The Contractor shall notify the Contracting Officer within 15 calendar days after
the occurrence of any of these events and provide the information required by paragraph (c) of
this clause. After the {nitial 90-day period, the Contractor shall submit the information required
by paragraph (c) to the Contracting Officer at least 15 days prior to making any permanent
substitutions.

(¢) The Contractor shall provide a detailed explanation of the circumstances necessitating the
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proposed substitutions, complete resumes for the proposed substitutes, and any additional
information requested by the Contracting Officer. Proposed substitutes should have comparable
qualifications to those of the persons being replaced. The Contracting Officer will notify the
Contractor within 15 calendar days after receipt of all required information of the decision on
substitutions. This clause will be modified to reflect any approved changes of key personnel.

.4 INDIRECT COSTS (EPAAR 15852.242-70) (APR 1984) DEVIATION

(a) In accordance with paragraph (d) of the ‘Allowable Costs and Payment” clause, the final
indirect cost rates applicable to this contract shall be ¢stablished between the Contractor and the
appropriate Government representative (EPA, other Government agency, or auditor), as provided
by FAR 42.703(a). EPA’s procedures require a Confracting Officer determination of indirect
cost rates for its contracts. In those cases where EPA is the cognizant agency (see FAR 42.703-
1), the final rate proposal shall be submitted to the cognizant audit activity and to the following:

Environmental Protection Agency

Financial Analysis and Oversight Service Center (FAOSC)
1200 Pennsylvania Avenue, N.W,

Mail Code: 3802R

Washington, D.C. 20460

The Contractor shall also follow the notification and cost impact procedures prescribed in
paragraph (b) below, Where EPA is not the cognizant agency, the final rate proposal shall be
submitted to the above cited address, to the cognizant audit agency. and to the designated
Contracting Officer of the cognizant agency. Upon establishment of the final indirect cost rates,
the Contractor shall submit an executed Certificate of Current Cost or Pricing Data (see FAR
15.804-4) applicable to the data furnished in connection with the final rates to the cognizant audit
agency. The final rates shall be contained in a written understanding between the Contractor and
the appropriate Government representative. Pursuant to the “Allowable Costs and Payment’
clause, the allowable indirect costs under this contract shall be obtained by applying the final
agreed upon rate(s) to the appropriate bases.

{b) Until final annual indirect cost raies are established for any period, the Government shall
reimburse the Contractor at billing rates established by the appropriate Government
representative in accordance with FAR 42.704, subject to adjustment when the final rates
established. The estabiished billing rates are currently as follows:

Cost Center | Penod | Rate | Base

_r C] 1 oy 1 e

(b)(4) [ib)id)
Base Period

led
Base Pericd |
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These billing rates may be prospectively or retroactively revised by mutual agreement, at the
request of either the Government or the Contractor, to prevent substantial overpayment or
underpayment.

(1) For any retroactive indirect cost rate adjustments (i.e., indirect costs already billed),
including final indirect cost rate adjustments, the Coniractor shall provide to the Cost Policy and
Rate Negotiation Section, with copies to the current EPA Contracting Officers of active
contracts, a cost impact statement showing the effect of the indirect cost rate changes for each
contract. This statement shall compare the cost billed to the cost the Contractor proposes to bill.

(2) For prospective indirect cost rate adjustments only, the Contractor shall notify the current
EPA Contracting Officers of the new proposed rates when it proposes rates to the cost Policy and
Rate Negotiation Section.

{3) For either prospective or retroactive indirect cost rate adjustments, the Contractor shall
provide the Cost Policy and Rate Negotiation Section with the names of the current EPA
Contracting Officers for the affected contracts.

(c) Notwithstanding the provisions of paragraphs (a) and (b) above, ceilings are hereby
established on indirect costs reimbursable under this contract. The Government shall not be
obligated to pay the Contractor any additional amount on account of indirect costs in excess of
the ceiling rates listed below:

Cost Centfer Period Raie Base
None

G5 GOVERNMENT-FURNISHED DATA (EPAAR 1552.245-71) (SEP 2009)

(a) The Government shall deliver to the Contractor the Government-furnished data described in
the contract. If the data, suitable for its intended use, 13 not delivered to the Contractor, the
Contracting QOfficer shall equitably adjust affected provisions of this contract in accordance with
the “Changes” clause when:

(1) The Contractor submits a timely writien request for an equitable adjustment; and
(2) The facts warrant an equitable adjustment.
(h) Title to Government-furnished data shall remain in the Government.

{¢) The Contractor shall use the Government-furnished data only in connection with this
contract.

(d} The following data will be furnished to the Contractor on or about the time indicated:

1BD at the Task Order level

G.6 CONTRACT ADMINISTRATION REPRESENTATIVES (EPA-G-42-1(1)
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Contract-Level Contracting Officers Representatives (CORs) for this contract are as follows:

Primary COR: | Alternate COR:
Barry Evans TBD
ENSV/CAKB/ASRS Address Line 1
300 Minnesota Avenue Address Line 2
Kansas City, KS 66101 Address Line 3
Phone: (913) 551-5144 | Phone:

Email: Evans.Barry@epa.gov Email:

Contracting Office officials responsible for administering this contract are as follows:

Contracting Officer: Contract Specialist:

Matthew Courtad Marneice Wise

1200 Pennsylvania Avenue, N.W. 1200 Pennsylvania Avenue, N.W.
WIC Building, Mail Code: 3805R WIC Building, Mail Code: 3805R
Washington, DC 20460 Washington, DC 20460

Phone: (202) 564-8362 Phone: (202) 564-4513

Email; Courtad Matt(@epa.gov Email: Wise Marneice(@epa.gov

.7 AUTHORIZED REPRESENTATIVE OF THE CONTRACT-LEVEL COR (EPA-
G-42-102) TAILORED

(a) The Task Order Contracting Officer’s Representative {TOCOR) referenced in the Technical
Direction clause 1s the individual authorized by the Contracting Officer on an individual task

order to:
(1) receive task order deliverables;
(2) receive copies of Monthly Progress Reports specific o the task order for which the TOCOR

is authorized,
(3) attend meetings with the Contract-Level COR and Contractor in order to monitor progress

of those task orders for which he/she is cognizant; and
{(4) provide technical direction on those task orders subject to the limitations of the Technical

Direction ¢lause.

(b) The Task Monitor (TM) referenced in the Technical Direction clause may be assigned by the
Contracting Officer to manage specific tasks under a task order. If assigned, the TM will have
the same duties and responsibilities as the TOCOR specified in paragraph (a) above but limited

to tasks for which they have been assigned.

G.8 DESIGNATION OF PROPERTY ADMINISTRATOR (EPA-G-45-101)

The property administrator for this contract is as follows:
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Property Administrator:
Karen Murray

1200 Pennsylvania Aveniue, N.W.
WJC Building, Mail Code: 3204R
Washington, DC 20460

Phone: (202) 564-2539

Email: Mwrray.Karen@epa.gov

The property adminisirator is the Contracting Officer's designated representative on property
matters. The Contractor shall furnish all required information on property to the property
administrator.

G.9 IDENTIFICATION OF SUBCONTRACTORS (CO ADDED)

The Contracting Officer has consented to the following subcontractors, in accordance with the
Section I clause, Subcontracts (FAR 52.244-2):

Subcontractor Subcontract Value Subcontract Type
b)d) EE——

Time-and-~-Materiais
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SECTION H —-SPECIAL CONTRACT REQUIREMENTS
H.I CONTRACT CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this Section are hereby incorporated by
reference:

Display of EPA Office of Inspector General Hotline Poster (EPAAR 1552.203-71) (Aug 2000)
Printing (EPAAR 1552.208-70) (Dec 2012)
Organizational Conflicts of Interest (EPAAR 1552.209-71) (May 1994) Alternate I (May 1994)
Notification Of Conflicts Of Interest Regarding Personnel (EPAAR 1552.209-73) (May 1994)
Compliance with EPA Policies for Information Resources Management (EPAAR 1552.211-79
(Jan 2012)
Care of Laboratory Animals (EPAAR 1552.223-72) (Oct 2000)
Project Employee Confidentiality Agreement (EPAAR 1552.227-76) (May 1994)
Payments—TVFixed-Rate Services Contract (EPAAR 1552.232-73) (Oct 2000)
Screening Business Information for Claims of Confidentiality (EPAAR 1552.235-70) (Apr 1984)
Treatment of Confidential Business Information (EPAAR 1552.235-71) (Apr 1984)
Access 1o Federal Insecticide, Fungicide, and Rodenticide Act Confidential Business Information
(EPAAR 1552.235-73) (Apr 1996)
Access to Toxic Substances Control Act Confidential Business Information (EPAAR 1552.235-
75) (Apr 1996) |
Treatment of Confidential Business Information (TSCA) (EPAAR 1552.235-76) (Apr 19946)
Data Security for Federal Insecticide, Fungicide and Rodenticide Act Confidential Business
Information (EPAAR 1552.235-77) (Dec 1997}
Data Security for Toxic Substances Control Act Confidential Business Information (EPAAR
1552.235-78) (Dec 1997)
Release of Contractor Confidential Business Information (EPAAR 1552.235-79) (Apr 1996)
Access to Confidential Business Information (EPAAR 1552.235-80) (Oct 2000)
Paperwork Reduction Act (EPAAR 1552.237-75) (Apr 1984)
Govermment-Contractor Relations (EPAAR 1552.237-76) (Jun 1999)

Fill in (e)(1): 5 days / Fill in (e)(2): 5 days
Acquisition of Energy Star Compliant Microcomputers, Including Personal Computers,
Monitors, and Printers (EPAAR 1552.239-103) (Apr 1996)
Contractor Performance Evaluations (EPAAR 1552.242-71) (Jul 2011)

H.2 LIMITATION OF FUTURE CONTRACTING {ESAT) (EPAAR 1552.209-74)
(APR 2004) ALTERNATE III (APR 2004) DEVIATION

(a) The parties to this contract agree that the Contractor will be restricted in its future contracting
in the manner described below. Except as specifically provided in this clause, the Contractor
shall be free to compete for contracts on an equal basis with other companies.

{b) If the Contractor, under the terms of this contract, or through the performance of work
pursuant to this contract, is required to develop specifications or statements of work and such
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specifications or statements of work are incorporated into an EPA solicitation, the Contractor
shall be ineligible to perform the work described in that solicitation as a prime Contractor or
subcontractor under an ensuing EPA contract.

{c) The Contractor and any subcontractors, during the life of this contract, shall be ineligible to
enter into:

(1) an EPA Contract Laboratory Program (CLP) contract or subcontract;

(2) an EPA Sample Management Office (SMO) contract or subcontract;

(3) an EPA Quality Assurance Technical Support (QATS) contract or subcontract;

(4) an EPA contract or a subcontract which supports EPA’s performance of Superfund
Headquarters policy work including support for the analysis and development of regulations,
policies, or guidance that govern, affect, or relate to the conduct of response action activities.
Examples of such contracts include, but are not limited to, Superfund Management and
Analytical support contracts, and Superfund Technical and Analytical support contracts;

(5) an EPA contract or subcontract which supports site-specific activities when the contractor s
performing site-related activities as the ESAT contractor. Examples of such contracts include,
but are not limited to: a site removal or remediation contract when the ESAT contractor 1s
performing analysis of site-specific samples, a site-specific sample analysis contract or
subcontract when the ESAT contractor is performing data validation of site-specific samples; and
a site-specific technical support contract when the ESAT contractor is supporting the
development or review of site-specific plans such as sampling plans, standard operating
procedures, or quality assurance project plans;

(6) a contract, subcontract, or significant business or financial relationship with an entity whose
financial interests may be directly affected by the work performed by the ESAT contractor,
Examples of such entities include, but are not limited to, potentially responsible parties (PRPs)
when the ESAT contractor is performing site-related activities to a site for which the entity 1s the
PRP; and State, local and other laboratories when the ESAT contractor 1s tasked to perform audit
support services or data review of that laboratory.

(7) These restrictions apply for the life of the contract. These restrictions may be waived by
written anthorization from the cognizant EPA Contracting Officer.

(d) The Contractor agrees in advance that if any bids/proposals are submitted for any work that
would require written approval of the Contracting Officer prior fo entering into a contract subject
to the restrictions of this clause, then the bids/proposals are submitted at the Contractor's own
risk. Therefore, no claim shall be made against the Government to recover bid/proposal costs as
a direct cost whether the request for authorization to enter into the contract is denied or
approved. _

(e) To the extent that the work under this contract requires access 10 proprietary or confidential
business or financial data of other companies, and as long as such data remains proprietary or
confidential, the Contractor shall protect such data from unauthorized use and disclosure.

(f) The Contractor agrees to insert in each subcontract or consultant agreement placed
hereunder, except for subcontracts or consultant agreements for nondiscretionary technical or
engineering services, including treatability studies, well drilling, fence erecting, plumbing,
utility hookups, security guard services, or electrical services, provisions which shall conform
substantially to the language of this clause, including this paragraph (f) unless otherwise
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authorized by the Contracting Officer. The Contractor may request in writing that the
Contracting Officer exempt from this clause a particular subcontract or consultant agreement
for nondiscretionary technical or enginecring services not specifically listed above, including
laboratory analysis. The Contracting Officer will review and evaluate each request on a case-
by-case basis before approving or disapproving the request.

(g) If the Contractor seeks an expedited dectsion regarding its initial future contracting request,
the Contractor may submit its request to both the Contract:ng Officer and the next administrative
level within the Contracting Otfficer's organization.

(h) A review process available to the Contractor when an adverse determination is received
shall consist of a request for reconsideration to the Contracting Officer or a request for review
submitted to the next administrative level within the Contracting Officer's organization. An
adverse determination resulting from a request for reconsideration by the Contracting Officer
will not preclude the Contractor from requesting a review by the next administrative level.
Fither a request for review or 2 request for reconsideration must be submitted to the
appropriate level within 30 calendar days after receipt of the initial adverse determination.

H.3 AWARD TERM INCENTIVE (EPAAR 1552.216-77) (FEB 2008)

(a) General This contract may be extended as set forth 1n paragraph (b) based on overall
contractor performance as evaluated in accordance with the Clause entitled “Award Term
Incentive Plan,” provided the Agency has a need for the effort at or before the time an award
term is to commence, and if the contractor receives notice of the availability of funding for an
award term period pursuant te the “Award Term Availability of Funds™ clause. The Contracting
Officer is responsible for the overall award term evaluation and award term decision. The
Contracting Officer will unilaterally decide whether or not the contractor is eligible for an award
term extension, and in conjunction with the Contracting Officer's Representative, will determine
the need for continued performance and funding availability.

(b) Period of performance. Provided the contractor has achieved the performance measures, e.g.,
acceptable quality levels, set forth in the clause “Award Term Incentive Plan,” the Contracting
Officer may extend the contract by exercising 1_additional award term incentive period of 24
months. The total maximum period of performance under this contract, it the Government
exercises any option periods and all award term incentive periods 1s 7 vears .

(c) Right not to grant or cancel the award term incentive,
(1) The Government has the unilateral right not to grant or {o cancel award term incentive
periods and the agsociated award term incentive plans if—

(i) The Contracting Officer has failed to initiate an award term incentive period, regardless of
whether the contractor's performance permitted the Contracting Officer to consider imtiating the
award term incentive peried,; or

(ii) The contractor has failed to achieve the performance measures for the corresponding
evaluation period; or ' |

(iii) The Government notifies the contractor in writing it does not have funds available for the
award term incentive periods; or
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(iv) The Government no longer has a need for the award term incentive period at or before the
time an award term incentive period is to commence.
{(2) When an award term incentive period is not granted or cancelled, any—
(1) Prior award term incentive periods for which the contractor remains otherwise eligible are
unatfected.

(i) Subsequent award term incentive periods are thereby also cancelled.

(d) Cancellation of an award term incentive period that has not yet commenced for any of the
reasons set forth in paragraph (¢) of this clause shall not be constdered either a termination for
convenience or termination for default, and shall not entitle the contractor to any termination
settlement or any other compensation. If the award term incentive is cancelled, a unilateral
modification will cite this clause as the authority.

(e) dward ferm incentive administration. The award term incentive evaluation(s) will be
completed in accordance with the schedule in the Award Term Incentive Plan. The contractor
will be notified of the results and their eligibility to be considered for the respective award term
incentive no later than 120 days after an ¢valuation period.

(f) Review process. The contractor may request a review of an award term incentive evaluation
which has resulted in the contractor being ineligible for the award term incentive. The request

shall be submitted in writing to the Contracting Officer within 15 days after notification of the
results of the evaluation.

H4 AWARD TERM INCENTIVE PLAN (EPAAR 1552.216-78) (FEB 2008)
ALTERNATE I (FEB 2008) TAILORED

(a) The Award Term Incentive Plan provides for the evaluation of performance, and, together
with Agency need and availability of funding, serves as the basis for award term decisions. The
Award Term Incentive Plan may be unilaterally revised by the Government. Any changes to the
Award Term Incentive Plan wili be made in writing and incorporated into the contract through a
unilateral modification citing this clause. The Government will consult with the contractor prior
to the issuance of a revised Award Term Incentive Plan, but is not required to obtain the
contractor’s consent to the revisions.

(b) Award Term Evaluation. The award term evaluation and decision will be made by the
Government following the 3-vear base period. The Contractor’s average past performance score
over the 3-vear base period as entered into the Contractor Performance Assessment Reporting
System (CPARS) will be used as the basis for award term evaluations. The Government will
submit a separate CPAR for each year of each task order placed under the contract. At the
conclusion of the 3-year base period of the centract, an average past performance score shall be
determined by using the ratings entered into CPARS for all task orders under the contract.
CPARS requires the Government o evaluate each contractor on the following 6 criteria: Quality
of Product or Service, Schedule, Cost Control, Business Relations, Management of Key
Personnel, and Utilization of Small Business. CPARS uses an adjectival rating system for the
Government to assign past performance ratings to these criteria; for purposes of this award term
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incentive plan, those adjectives will be converted to numerical scores to be used in calculating
the award term incentive as follows:

CPARS Adjectival Rating | Nuwmerical Seore
Exceptional i 4

Very Good ' 3 J
Satisfactory 2 I
Marginal 1 :
{Unsatisfactory [ 0 !

(c) Acceptable Quality Level To reach the Acceptable Quality Level (AQL) to earn the award
term incentive, the Contractor must achieve an average past performance score of o less than
3.00 for the 3-vear base period of the contract. The average past performance score shall be
obtained by adding the scores given to all past performance criteria for all task orders under the
contract for the 3-year base period and dividing that sum by the number of criteria (6), by the
number of task orders (X), and by the number of vears (3). Here is an example assuming 3 task
orders for the 3-vear base period:

it Task Orderdnd: Task Ordﬁrz __’If_ask 0rder3
.'C' B  tert o | Year1| Year2 -Yéar__‘i‘:'l._ Year 1 _:’i__’g'ar.'l'_ 1-Yéar3 Yearl ‘ Y’earz Year 3.
'CPARS Criferia’ .Scdre | Score | Score | Score | Score | Score | Score | Score | Score.
Quality of Product or Service 3 4 4 3 4 4 2 3 2
Schedule 3 4 4 4 4 ¢ 4 3 4 * 3
Cost Control 3 3 4 4 3 3 ) 3 2
Rusiness Relations 4 £ 4 4 4 3 3 4 3
Management of Key Personnel 3 i 3 3 3 3 3 3 2
Utilization of Small Business 3 3 4 3 3 4 3 3 4
Total Score for Each Year and
7 21 21 16 20 16
Each Task Order b 0 23 ! i
Total Score for '
£3 A2
Each Task Order G2 [
Totzal Score for Evaluation
: 177
Period
+ Number of Criteria + &
+ Number of Task Orders 2
-+~ Number of Years 5
AVERAGE PAST 328
PERFORMANCE SCORE

(d) If the average past performance score as determined under paragraph {¢) meets or exceeds the
AQL, the contractor shall be eligible for the award term period contained in this contract.

5 AWARD TERM AVAILABILITY OF FUNDS (EPAAR 1552.216-79) (FEB 2008)

Funds are not presently available for any award term. The Government's obligation under any
award term is contingent upon the availability of appropriated funds from which payment can be
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made. No legal liability on the part of the Government for any award term payment may arise until
funds are made available to the Contracting Officer for an award term and until the Contractor
receives notice of such availability, to be confirmed in writing by the Contracting Officer.

H.6 OPTION TO EXTEND THE TERM OF THE CONTRACT--INDEFINITE
DELIVERY/INDEFINITE QUANTITY CONTRACT (EPAAR 1552.217-76) (APR 1984)
TAILORED

(a) The Government has the option to extend the effective period of this contract for 1 additional
option period of 2 years . If more than 60 days remain in the contract effective period, the
Government, without prior written notification, may exercise this option by issuing a contract
modification. To unilaterally exercise this option within the last 60 days of the effective period, the
Government must issue written notification of its intent to exercise the option prior to that last 60-
day period. This preliminary notification does not commit the Government to exercising the option.

(b) If the option period is exercised, the Section F clause, Period of Performance, will be
modified to extend the effective period of this contract through the last day of the option period.

H.7 ~ SMALL DISADVANTAGED BUSINESS TARGETS (EPAAR 1552.219-73) (OCT
2000)

(a) In accordance with FAR 19, 1202-4(2) and EPAAR 1552.219-72, the following small
disadvantaged business (SDB) participation targets proposed by the Contractor are hereby
incorporated into and made part of the contract:

NAICS Industry Percentage of Total
Contractor Targets Subsector(s) Dollars Contract Value
Total Prime Contractor Targets 541390 $0 0%
(Including joint venture
partners and team members)
E)00)

Total Subcontractor Targets 541390

(b) The following specifically identified SDB(s) was (were) considered under the Section-SDB
participation evaluation factor or subfactor (continue on separate sheet if more space is needed):

(b)i4)

( 1)‘
(2)
(3)

(4)

fLiRe

)

The Contractor shall promptly notify the Contracting Officer of any substitution of firms if the
new firms are not SDB concerns.
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(¢) In accordance with FAR 52.219-25, Small Disadvantaged Business Participation Program-
Disadvantaged Status and Reporting, the Contractor shall report on the participation of SDB
concerns in the performance of the contract no tess than tharty (30) calendar days prior to each
annual contractor performance evaluation or as otherwise directed by the contracting officer,

H8 TECHNICAL DIRECTION (EPAAR 1552.237-71) (APR 1984) ALTERNATE 1
(AUG 1992) DEVIATION TAILORED

(a) The Contract-level Contracting Officer’s Representative (COR) is the primary representative
of the Contracting Officer authonzed to provide technical direction on contract performance,

(b) Individuals other than the COR may be authorized to provide technical direction. If
individuals other than the COR are authorized to provide technical direction, their names will be
specified in the contract or fask order as appropriate. A Task Order COR (TOCOR) or Task
Manager (TM) is authorized to provide technical direction, subject to the limitations set forth
below, only on his/her task order.

{¢) Technical direction includes:

{1) Direction to the Contractor which assists the Contractor in accomplishing the Statement of
Work (SOW), |

(2) Comments on and approval of reports or other deliverables.

{d) Technical direction must be within the contract Performance Work Statement (PWS) and the
task order SOW. The COR or any other technical representative of the Contracting Officer does
not have the authority to issue technical direction which:

(1) institutes additional work outside the scope of the contract or task order;

(2) constitutes a change as defined in the “Changes” clause;

(3) causes an increase or decrease in the estimated cost of the contract or task order

(4) alters the period of performance; or

(5) changes any of the other express terms or conditions of the contract or task order,

(e} Technical direction will be issued in writing or confirmed in writing within five (5) calendar
days after verbal issuance. One copy of the technical direction memorandum will be forwarded
to the Contracting Officer and the COR.

H.9 RETENTION AND AVAILABILITY OF CONTRACTOR FILES (EPA-H-04-101)
TAILORED

(a) This contract contains the Section [ clause Audit and Records—Negotiation wherein the
Contractor is required to maintain and make available to the Contracting Officer or
representative of the Contracting Officer at its office at all reasonable times the books, records,
documents, and other evidence relating to this contract (including personnel utilization records,
site records, and accounting procedures and practices sufficient to reflect properly all costs
claimed to have been incurred under this contract). Such files shall be made available for

examination, audit or reproduction.
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(b) The Contractor is advised that the Government may file suit against potential responsible
parties for costs incurred relative to site-related response activities. In such proceedings, the
contractor's cost and performance records may become an integral part of the Government's case.

{¢) Accordingly, due to the extended nature of court proceedings and EPA audit requirements,
the Contractor shall make available to the Government, and only to the Government, the records
described in (a) and (b) above for a period of ten (10) years after final payment under the
contract.

(d) In addition, the contractor shall make available to the Government, and only to the
Government, the records relating to any appeals, litigation or the settlement of claims with third
parties and which relate to this contract (i.e., cost recovery) until such appeals, litigation, or
claims are disposed.

(¢) The contractor shall not destroy original records relating to the contract until:

(1) all litigation involving the records has been finally settled and approval is obtained from the
Contracting Officer, or

(2) ten (10) years have passed from the date of final payment, and no litigation involving the
records has been instituted, and approval of the Contracting Officer is obtained.
In no event should individual records be destroyed if litigation relating to such records is in-
process Or pending.

(f) From time to time, the Government may, in support of litigation cases, bave the need for the
Contractor to research and make available such records in a form and manner not normally
maintained by the Contractor. Such effort shail be deemed to be within the scope of work under
this contract. If this effort is required after performance of this confract, a separate negohated
procurement action may be instituted with the Contractor.

H10 ELECTRONIC SIGNATURES (EPA-H-04-102)

(a) The Government and Contractor agree to accept one another's electronic signature on
documents transmitted electronically under this contract. All electronically signed documents
must be reproducible in a human-intelligible form and clearly indicate:

(1) that the document was electronically signed,

(2) who signed the document,

(3) the title of the electronic signer, and

{4) the date and time it was signed.

(b} The parties shall not deny the legal effect, validity, or enforceability of the records containing
electronic signatures they transmit and receive on the ground that such records, including the
signature(s), are in. electronic form. The receipt date and time of any record shall be the date and
time the record is received at the EPA external Lotus Notes Gateway. In the event either party
experiences a major system failure which renders the ability to transmit electronic signatures
inoperable for more than one business day, the party experiencing the system failure must
promptly notify the other party by telephone or by facsimile. While the system is inoperable, the
parties may exchange records by facsimile transmissions, with signed originals and copies sent
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by surface mail or delivered by hand.
{c) The following types of documents shall be issued as signed, paper originals only: None.

(d) At the request of either party, the other party shall provide a duplicate paper original, with a
handwritten signature, of the following types of documents: None.

(e) Each party agrees that it will promptly notify the other party of any unauthorized access to, or
[oss or destruction of electronic records sent or received, Depending on the serivusness of the
lapse in computer system security, the Contracting Officer may modify or suspend the
contractor's authorization to use electronic signatures,

H.11 IDENTIFICATION OF ON-SITE CONTRACTOR EMPLOYEES (EPA-H-07-102)

All Contractor, subcontractor, and consultant personne! shall wear prominently displayed
identification badges at all times when performing work on EPA property or attending meetings
in the performance of this contract. The badge shall contain the individual's name, the company
name and fogo. When participating in such meetings (e.g., as a speaker, panel member), those
individuals in Contractor employ must supplement physical identification (e.g., badges, place
markers) with verbal announcements so that it is clear to the assembled group that they are
employees of the Contractor, not Agency staff members. In addition, when working on EPA
property, all contractor, subcontractor, and consultant personnel shall bave signs visible on their
desks or at their work sites that clearly state that they are not EPA employees,

H.12 CONTRACTOR DISCLOSURE REQUIREMENTS FOR CONFLICT OF
INTEREST (EPA-H-09-101)

In submitting notices of potential corporate, affiliate or personal conflicts of interest, the
Contractor shall answer each of the following guestions as thoroughly as possible. If necessary.,
the Contracting Officer may request additional information. If a particular question does not
apply to the particular situation, the Coniractor shall reply by writing "Not Applicable" rather
than by making no response. The Contractor shall forward a copy of the company’s answers to
both the Contracting Officer and the Contracting Officer’s Representative. Subcontractors must
submit their angwers to the EPA through the prime contractor. This information, however, may
be marked confidential and sent in a scaled and numbered envelope which is to be opened only
by the Contracting Officer. All EPA decisions regarding the notifications will be sent to the
prime contractor in writing. The prime contractor shall be responsible for forwarding the
Contracting Officer’s decision to the subcontractor

1. During the past three {3} calendar years, has the company or any employees that will be
working at this site performed work at this site/facility? If the answer 1s “Yes”, describe, mn
detail, the nature of work the company or employee(s) performed and provide the names of the
emplovee(s); the dates the work took place and identify the client(s) for whom the work was
performed. Note: For reporting purposes, all clients including Commereial, Federal, State or
local entities other than the EPA should be included in the check for potential conflict of interest.

2. For any work identified in Question 1 that was performed by the company, provide the
approximate dollar value of work performed for each client as well as the company’s annual
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sales by fiscal year.

3. With whom has this potential conflict of interest been discussed (inclhude EPA personnel,
legal advisors, etc.)?

4. Provide, if relevant, information regarding how the company’s organizational structure
and/or management system affects its knowledge of possible conflicts or interest relating to other
divisions or sections of the organization and how that structure or system could prevent or
mitigate/neutralize potential conflicts of interest.

5. Provide an update of any significant change in control or ownership of the company since the
submission of information for responsibility determination.

6. Provide any additional information which may be pertinent to this request. When submitting
responses to these questions, the Contractor shall provide the name and telephone number of

somsone in the company who is knowledgeable with regard to this notice of potential conflict of
interest.

H.13 TASK ORDER CONFLICT OF INTEREST CERTIFICATION (EPA-H-09-106)
TAILORED . :

(a) The Contractor shall provide a conflict of interest (COI) certification for each new task order
under this contract. The Contractor shall include the COI certification in its task order proposal
when responding to the Government’s request for a task order proposal.

(b) Before submitting the COI certification, the Contractor shall search its records accumulated,
at a minimum, over the past three years immediately prior to the receipt of the task order. In the
COI certification, the Contractor must certify to the best of the Contractor’s knowledge and
belief that all actual or potential organizational conflicts of interest have been reported to the
Contracting Officer or that to the best of the Contractor’s knowledge and belief, no actual or
potential organizational conflicts of interest exist. In addition, the Contractor must certify that its
personnel who will perform work under this task order or relating to this task order have been
informed of their obligation to report personal and organizational conflicts or interest to the
Contractor. The certification shall also include a statement that the Contractor recognizes 1ts
contiming obligation to identify and report any actual or potential conflicts of interest arising
during performance of this task order.

(¢) If the task order contains option periods, the contractor shall resubmit their COI certification
in accordance with paragraph (b) no less than 30 days prior to the end of each task order perod.

H.14 UNPAID FEDERAL TAX LIABILITY & FELONY CRIMINAL VIOLATION
CERTIFICATION (EPA-H-09-107) (APR 2012)

(2) In order to meet the requirements of Sections 433 and 434 of Division E of the Consolidated
Appropriations Act, 2012 (Pub.L. 112-74), the contractor shall provide the contracting officer a
certification whereby the contractor certifies:

(1) It is not a corporation that has been convicted (or had an officer or agent of such
corporation acting on behalf of the cotporation convicted) of a felony criminal
violation under any Federal law within the preceding 24 months; and
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(it) It is not a corporation that has any unpaid Federal tax liability that has been assessed,
for which all judicial and administrative remedies have been exhausted or have lapsed,
and that 1s not being paid in a timely manner pursuant to an agreement with the authority
responsible for collecting the tax liability.

(b} Faliure of the contractor to furnish a certification or provide such additional information as
requested by the Contracting Officer may render the contractor ineligible for FY2012 contract
funding.

{c) The contractor has a continuing obligation to update the subject certification as required
H.15 REGIONAL CROSSOVER (EPA-H-09-108) TAILORED

(a) The Government may order ESAT services for this Region through any of the other Regional
ESAT contract if:

(1) the Contractor has a potential or actual conflict of interest in performing under a specific
task order;

(2} the maximum contract ceiling has been reached or is about to be reached,;

(3) the Government considers the Contractor’s performance unsatisfactory; or

(4) the Contracting Officer determines that it is in the best interest of the Government,

(b) The Contracting Qfficer may also compete task orders among Regional ESAT Contractors
for the acquisition of new methodologies or for other services if the Contracting Officer
determines it is in the Government’s best interest. The Contracting Officer will follow the
ordering procedures of FAR 16,505 when competing task orders under the ESAT contracts,

(¢) The Contractor agrees 10 accept task orders for ESAT services from any other EPA Region,
provided the amount of such services, in addition to other work performed under this contract,
does not exceed the maximum contract ceiling specified in this confract. If services 1o be
performed in another Region are ordered by the Government, the terms and conditions for that
Region shail be mutually agreed upon by the Contractor’s representative and the EPA
Contracting Officer at the time of the placement of the task order.

H.16 GOVERNMENT RIGHTS UNDER CERCLA (EPA-H-11-103)

The award of this contract does not constitute a waiver of the Government's right to bring action
against any person, or persons, including the Contractor, for liability under any provision of the
Comprebensive Environmental Response, Compensation, and Liability Act (CERCLA).
Furthermore, if the Contractor is determined to be liable under Section 107 of CERCLA, the
Government may set-off the amount of any such liability against amounts otherwise due and
payable under the contract. The disclosure of any potential conflicts of interest as required in the
Conflict of Interest Notification clauses in this contract shall not be construed or interpreted as an
admission by the Contractor of any liability under CERCLA. Further, nothing contained within
this contract shall be deemed, construed and/or interpreted as a waiver by the Contractor of any
defenses it may have or may wish to assert in any action by the Government under CERCLA.
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H.17 CONFIDENTIALITY OF INFORMATION (EPA-H-27-102)

Any data that is generated or obtained during contract performance shail be considered
confidential, and shall not be disclosed to anyone other than Environmental Protection Agency
employees without the prior writien approval of the Contracting Officer. Nor shall any such data
be used for any other purpose except in connection with this contract. Any data generated or
obtained during contract performance shall be delivered to the Government at the request of the
Contracting Officer.

H.18 APPLICATION OF RIGHTS IN DATA—SPECIAL WORKS CLAUSE (EPA-H-
27-163)

The Rights 1n Data—Special Works clause (FAR 52.227-17) shall apply to task orders that are
“nrimarily for the production or compilation of data (other than limited rights data or restricted
computer software) for the Government's own use” or when the Contracting Officer determines
that there is a specific need to limit data distribution first produced under a particular work
assignment or task order. The Rights in Data—Special Works clause (FAR 52.227-17) shall
apply to task orders which are included in the examples set forth in FAR 27.405(a)(1) and also 10
other task orders specifically identified by the Contracting Officer.

.19 APPROVAL OF CONTRACTOR TRAVEL (EPA-H-31-104) TATLORED

(a) For purposes of this clause, the term "travel” does not include local transportation. "Local
Transportation” is defined as travel within 50 miles from the contractor personnel's assigned
work location for performance of the contract that does not involve an overnight stay.

(b) Any Contractor travel which may be directly charged to the contract must be authonized 1n
advance by the Contract-Level COR. This approval shall be separate from the process associated
with the approval of task order proposals. (See paragraph (f) below).

(c) Travel shall be authorized under this contract only when the travel is required to provide a
direct service or specific product to the Government that is identified in the contract-level
Performance Work Statement (PWS) or any applicable task order Statement of Work (SOW).
The contractor shall identify the need for travel in any task order proposal submitted and shall
clearly identify in an accompanying narrative the relationship of the travel to the direct service
required by the Government. Until the Contract-Level COR specifically approves the travel
proposed under a task order, the contractor shall not perform travel. Travel and associated costs
for such travel {e.g. lodging, per diem, and incidental expenses) shall be allowable only in
accordance with the limitations of FAR 31.205-43 and FAR 31.205-46.

(d) Travel expenses for Federal employees shall not be an allowable cost under this confract.
Travel approval shall not be rendered for any personnel (inciuding, for example, State or local
sovernment officials, academicians, etc.) except for employees of the Contractor, or an
authorized subcontractor or consultant, who are performing a bona fide function to accomplish
the task order Statement of Work.
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(e) To obtamn the approval for travel, the Contractor shall submit a separate written request to the
Coniract-Level COR for each instance of travel for the Contractor (including
subcontractors/consuitants) that is contemplated as a direct charge under the contract. The
reguest shall include at a minimum the following information:

(1) Individual(s) traveling. ldentify name, position and affiliation as a contractor/subcontracior
employee or authorized consultant;

(2) Description of circumstances necessitating the travel. Identify the task order(s) that will
benefit from the travel and detail the correlation of the travel to the requirements of the task
order Statement of Work; and

(3) Identify the estimated cost and include a cost breakdown. Explain why this is the most cost
effective means to fulfill the contract requirements.

() Approval of task order proposals that include trave] as matenial cost shall not be construed to
mean the travel is approved. Separate approval for Contractor travel shall be obtained from the
Contract-Level COR,

(g) The Contractor shall conduct all travel within the continental United States (CONUS) in
accordance with the Federal Travel Regulations (FTR) in affect at the time of the travel. The
Contractor shall conduct all travel outside the continental United States (OCONUS) in
accordance with the Joint Travel Regulations (JTR) in affect at the time of the travel.

H.20 APPROVAL OF TRAINING (EPA-H-31-105) TAIL.ORED

{a) The Contractor shail provide and maintain a qualified staff of personnel to meet the
requirements of the contract-level Performance Werk Statement (PWS), The Contractor shall
provide fraining to keep its personnel abreast of changes to the science and/or technology
associated with the requirements of the contract. In addition, the Centractor shall ensure that its
personnel receive appropriate safety. health and environmental training in accordance with
Federal, state and local requirements prior to assigning any task that require such training. The
Contractor shall provide documentation of such training upon the request of the Contract-Level
COR and/or Contracting Officer. The Government will not directly reimburse the cost for
contractor employees to meet or maintain minimal contract requirements or 1o obtain and sustain
an appropriate level of professionalism. Any direct charges for tramning will only be considered
for reimbursement under this contract by compliance with the procedures set forth in paragraph
(b) below.

(b) There may be occasions when it is determined to be in the best interest of the Government to
reimburse the contractor for the direct cost of training associated with a requirement that
represents a unique Government need unrecognized at the time of contract award. When such
circumstances oceur, the Contractor shall secure the Contract-Level COR’s written approval by
submitting a written request that includes, at a minimum the following information:

(1) Individual(s) to be trained. Identify name, position and affiliation as a
contractor/subcontractor emplovee or authorized consultant;

(2) Description of circumstances necessifating the training. Identify the task order(s) that will
benefit from the training and detail the correlation of the training to the requirements of the task
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order Statement of Work; and
(3) Identify the estimated cost and include a cost breakdown. Explain why this is the most cost
effective means to fulfill the contract requirements.

(c) Approval of task order proposals that include training as a material cost shall not be construed
1o mean the training is approved. Separate approval for Coniractor travel shali be obtained from
the Contract-Level COR.

H.21 ANNUAL ALLOCATION OF NON-SITE-SPECIFIC COSTS (EPA-H-42-101)

(2) The contractor shall submit an annual allocation report. The purpose of this report is 1o
allocate all payments made by the EPA to the contractor for non-site-specific activities to the
sites worked on by the contractor during the accounting year. Examples of non-site-specific
activities include program management, contract fees (base, fixed, and award), and other tasks
required of the contractor for non-site-specific work.

(b) The contractor shall refer to Attachment 9 — Instructions for Performing the Annual
Allocation of Non-Site-Specific Costs for instructions for compieting the annual allocation report

requirements. This Attachment also provides a detailed explanation of the atlocation process and
methodology.

(¢) Submissions required of the contractor shall be sent to the following address:
Program Costing Staff
Office of Financial Management
U. S. Environmental Protection Agency
1200 Pennsylvania Avenue, NW
Ronald Reagan Building, MC 2733R
Washington, DC 20460

(d) Questions regarding any Annual Allocation requirements should be referred to the Program
Costing Staff at (202) 564-3143.

H.22 MOTOR VEHICLE USAGE (ESAT) (CO ADDED)

(2) In the event that an ESAT task order statement of work requires one ot more motor vehicles
for contract performance, the Contractor shall proceed in the following order of precedence.

(1) The Contractor shall use a Government-owned vehicle in accordance with 41 CFR § 102-
34.215 if available and if approved by the COR.

(2) The Contractor shall utilize its own inventory of motor vehicles to satisfy the task order
requirement, Allowable costs that may be billed to the Government include, but are not limited
10, fuel, maintenance, and msurance costs.

(3) The Contractor shall lease or purchase motor vehicles in accordance with 41 CEFR 3§ 101-
26.501, Purchase of New Motor Vehicles. Prior to any lease or purchase of motor vehicles, the
Contractor shall submit to the Contracting Officer a Request for Government Property in
accordance with EPAAR 1552.245-70 Government Property.
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(b} Contractor requests for the lease or purchase of motor vehicles will be in accordance with
FAR Part 31, Use of Government Sources by Contractors, and will be considered individually by
the Contracting Officer at the task order level. Before permission to lease or purchase motot
vehicles is granted, the Contractor shall complete a purchase versus lease analysis and submit the
final analysis to the Contracting Officer for approval. Management, control, maintenance and
registration of Government leased or purchased is pursuant to 41 CFR § 102-34, Motor Vehicle
Management.

(c) The EPA encourages its contractors to promotc green initiatives; among them energy and fuel
conservation. All effort shall be made by the contractor to procure alternative-fuel vehicles and
alternative fuels when procuring fleet vehicles from the General Services Administration (GSA) or
alternate authorized source. The Department of Energy’s Alternative Fuels Data Center (AFDC) is
an online source of guidance, information, data, and tools related to the deployment of alternative
fuels and green vehicles. The AFDC is found at http://www.afdc.energy.gov/index html.

H.23 CLAUSES NOT APPLICABLE TO TIME-AND-MATERIALS TYPE TASK
ORDERS (CO ADDED)

During Task Order performance, the Contractor shall adhere to all contract-level clauses
applicable to task orders, however the following list of contract clauses do not apply to task
orders that are time-and-materials (T&M) type:

Regulation Clause No. Date ~ Clause Title

FAR 52.229.3 Apr 2003 o Federal, State, and FLocal Taxes

FAR 52.232-1] Apr 1984 Payments

FAR 52.232-8 Feb 2002 Discounts for Prompt Payment

FAR 52.232-11 Apr 1984 Extras

FAR 52.243-1 ‘Aug 1984  Changes——Fixed-Price Alternate | (Apr 1984)

FAR 52.246-4 Aug 1996  Inspection of Services—Fixed-Price

FAR 52.249-2 May 2004  Termination for Convenience of the Government
(Fixed-Price)

FAR 52.249-8 Apr 1984 Default (Fixed-Price Supply and Service)

FAR 52.249-14 " Apr 1984  Excusable Delays

.24 CLAUSES NOT APPLICABLE TO FIRM-FIXED-PRICE TASK ORDERS (CO
ADDED)

During Task Order performance, the Contractor shall adhere to all contract-level clauses
applicable to task orders, however the following list of contract clauses do not apply to task
orders that are firm-fixed-price (FFP} type:

Regulation Clause No. Date Clause Title
FAR 52.232-7 Feb 2007 Payments Under Time-and-Materals and Labor-Hour
Contracts
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FAR 52.216-7 Dec 2002  Allowable Cost and Payment

FAR 52.243-3 Sep 2000  Changes—I'ime-And-Materals or Labor-Hours

FAR 32.246-6 May 2001 Inspection—-Time-And-Material and Labor-Hour

FAR 52.249-6 May 2004  Termination {Cost-Reimbursement) Alternate IV (Sep
1996)

EPAAR 1552.237-71  Apr1984  Technical Direction Alternate | {Aug 1992) Deviation

Page 42 of 48



Ervironmental Services Assisiance Team (ESAT) — Region 7 SCGL-HG-12-00027

- PART 11 - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES
I.1 CONTRACYT CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this Section are hereby incorporated by
reference:

Definitions (FAR 52.202-1) (Jan 2012)
Gratuities (FAR 52.203-3) (Apr 1984)
Covenant Against Contingent Fees (FAR 52.203-5) (Apr 1984)
Restrictions on Subcontractor Sales to the Government (FAR 52.203-6} (Sep 2006)
Anti-Kickback Procedures (FAR 52.203-7) (Oct 2010)
Cancellation, Rescission, and Recovery of Funds for lllegal or Improper Activity (FAR 52.203-
8) (Jan 1997) -
Price or Fee Adjustment for Illegal or Improper Activity (FAR 52.203-10) (Jan 1997)
Limitation on Payments to Influence Certain Federal Transactions (FAR 52.203-12) (Oct 2010)
Contractor Code of Business Ethics and Conduct (FAR 52.203-13) (Apr 2010)
Display of Hotline Poster(s) (FAR 52.203-14) (Dec 2007)

Fill in: See EPAAR 1552.203-71
Printed or copied Double-Sided on Posteonsumer Fiber Content Paper (FAR 52.204-4) (May 2011)
Central Contractor Registration (FAR 52.204-7) (Aug 2012}
Personal Identity Verification of Contracior Personnel (FAR 32.204-9) (Jan 2011}
Reporting Executive Compensation and First-Tier Subcontract Awards (FAR 52.204-10}
{Aug 2012)
Protecting the Government’s Interest When Subcontracting with Contractors Debarred,
Suspended, or Proposed for Debarment (FAR 52.209-6) (Dec 2010)
Updates of Publicly Available Information Regarding Responsibility Matters (FAR 52.209-9)
(Feb 2012)
Market Research (FAR 52.210-1) (Apr 2011)
Audit and Records — Negotiation (FAR 52.215-2) (Oct 2010)
Order of Precedence — Uniform Contract Format (FAR 52.215-8) (Oct 1997)
Allowable Cost and Payment (FAR 52.216-7) (Jun 2011}

Fill in (a)(3): 30th day
Option to Extend Services (FAR 52.217-8) (Nov 1999)

Fill in: 30 days
Notice Of Price Evaluation Preference For HUBZone Small Business Concerns (FAR 52.219-4)
(Jan 2011)
Utilization of Small Business Concerns (FAR 52.219-8) (Jan 2011)
Small Business Subcontracting Plan (FAR 52.219-9) (Jan 2011) Alternate 1 (Oct 2001}
Liquidated Damages — Subcontracting Plan (FAR 52.219-16) (Jan 1999)
Small Disadvantaged Business Participation Program— Disadvantaged Status and Reporting
(FAR 52.219-25) (Dec 2010)
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Post-Award Smal! Business Program Representation (FAR 52.219-28) (Apr 2009)

Convict Labor (FAR 52.222-3) (Jun 2003}

Prohibition of Segregated Facilities (FAR 52.222-21) (Feb 1999)

Equal Opportunity (FAR 52.222-26) (Mar 2007)

Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other
Eligible Veterans (FAR 52.222-35) (Sep 2010)

Affirmative Action for Workers with Disabilities (FAR 52.222-36) (Oct 2010)

Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other
Eligible Veterans (FAR 52.222-37) {(Sep 2006)

Notification of Employee Rights Under the National Labor Relations Act (FAR 52.222-40)
(Dec 2010) '

Combating Trafficking in Persons (FAR 52.222-50) (Feb 2009)

Employment Eligibility Verification (FAR 52.222-54) (Jan 2009)

Drug-Free Workplace (FAR 52.223-6) (May 2001}

Contractor Policy to Ban Text Messaging While Drving (FAR 52.223-18) (Sep 2010)
Restrictions on Certain Foreipn Purchases (FAR 32.225-13) (Jun 2008)

Prohibition on Engaging in Sanctioned Activities Relating to Iran-Certification (FAR 52.225-25)
{(Sep 2010)

Authorization and Consent (FAR 52.227-1) (Dec 2007)

Notice and Assistance Regarding Patent and Copyright Infringement (FAR 52.227-2) (Dec 2007)
Righis in Data——teneral (FAR 52.227-14) (Dec 2007)

Additional Data Requirements (FAR 52.227-16) (Jun 1987)

Rights in Data—Special Works (FAR 52.227-17) (Dec 2007)

Cost Accounting Standards (FAR 52.230-2) (Oct 2010) |

Disclosure and Consistency of Cost Accounting Practices (FAR 52.230-3) (Oct 2008)
Administration of Cost Accounting Standards (FAR 32.230-6) (Jun 2010) |

Payments (FAR 52.232-1) (Apr 1984)

Payments Under Time-and-Materials and Labor-Hour Contracts (FAR 52.232-7) (Feb 2007)
Discounts for Prompt Payment (FAR 52.232-8) (Feb 2002)

Extras (FAR 52.232-11) (Apr 1984)

Interest (FAR 52.232-17) (Oct 2010)

Assignment of Claims (FAR 52.232-23) (Jan 1986)

Prompt Payment (FAR 52.232-25) (Feb 2002)

Payment by Electronic Funds Transfer —Central Contractor Registration (FAR 52.232-33)
(Oct 2003) |

Multiple Payment Arrangements (FAR 52.232-37) {May 1999)

Disputes {FAR 52.233-1} (Jul 2002) Alternate I (Dec 1991)

Protest After Award (FAR 52.233-3) (Jun 1985) Alternate T (Jun 19835)

Applicable Law for Breach of Contract Claim (FAR 52.233-4) (Oct 2004)

Protection of Government Buildings, Equipment, and Vegetation (FAR 52.237-2) (Apr 1984)
Continuity of Services (FAR 52.237-3) (Jan 1991)

Penalties for Unallowable Costs (FAR 32.242-3) {May 2001)

Certification of Final Indirect Costs (FAR 52.242-4) (Jan 1997)

Bankruptcy (FAR 52.242-13}) (Jul 1995)

Changes—Fixed-Price (FAR 52.243-1) (Aug 1984) Alternate 1 (Apr 1984}
Changes—Time-And-Materials or Labor-Hours (FAR 52.243-3) (Sep 2000)
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Subcontracts (FAR 52.244-2) (Jun 2007)
Fill in (d): Nowne / Fill in (j); See G 9 Identification of Subcontractors
Subcontracts for Commercial Items (FAR 52.244-6) (Dec 2010)
Government Property (FAR 52.245-1) {Aug 2010)
Use and Charges (FAR 52.245-9) (Aug 2010)
Limitation of Liability—Services (FAR 52.246-25) (Feb 1997)
Value Engineering (FAR 52.248-1) (Oct 2010)
Termination for Convenience of the Government (Scrvices) (Short Form) (FAR 52.246-4)
(Apr 1984)
Termination (Cost-Retnbursement) (FAR 52.249-6) (May 2004) Alternate IV (Sep 1996)
Detault (Fixed-Price Supply and Service) (FAR 52.249-8) (Apr 1984)
Ixcusable Delays (FAR 32.246-14) (Apr 1984)
Computer Generated Forms (FAR 52.253-1) (Jan 1991)

1.2 INDEFINITE QUANTITY (FAR 52.216-22) (OCT 1995)

(2) This is an indefinite-guantity contract for the supplies or services specified, and cffective for
the pernod stated, in the Schedule. The quantities of supplies and services specified in the
Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance
with the Ordering clause. The Contractor shall furnish to the Government, when and if ordered,
the supplies or services specified in the Schedule up to and including the quantity designated in
the Schedule as the “maximum.” The Government shall order at least the quantity of supplies or
services designated in the Schedule as the “minimum.”

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule,
there is no limit on the number of orders that may be issued. The Government may issue orders
requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that
period shall be completed by the Contractor within the time specified in the order. The contract
shall govern the Contractor’s and Government’s rights and obligations with respect to that order
to the same extent as if the order were completed during the contract’s effective period:
provided, that the Contiractor shall not be required to make any deliveries under this contract
after 365 davs bevond the expiration date of the contract.

1.3  ORDERING (FAR 52.216-18) (OCT 1995)

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of
delivery orders or task orders by the individuals or activities designated in the Schedule. Such
orders may be issued from date of award through the last day of the contract period of

performance.

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In
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the event of conflict between a delivery order or task order and this contract, the contract shall
control.

(¢) If mailed, a delivery order or task order is considered “issued” when the Government deposits
the order in the mail. Qrders may be issued orally, by facsimile, or by electronic commerce
methods only if authorized in the Schedule. |

1.4  ORDER LIMITATIONS (FAR 52.216-19) (OCT 1995)
(2) Minimum order. When the Government requires supplies or services covered by this contract

in an amount of less than $3.000.00, the Government is not obligated to purchase, nor 1s the
Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order. The Contractor 1s not obligated to honor—

{1) Any order for a single item in excess of $10.000.0600.00;

(2) Any order for a combination of items in excess of $10,000.000.00: or

(3) A series of orders from the same ordering office within 90 days that together call for
quantities exceeding the limitation in paragraph (b)(1) or (2) of this section.

(c) If this is a requirements contract (1.e., includes the Requirements clause at subsection 52.216-
21 of the Federat Acquisition Regulation (FAR)), the Government is not required to order a part
of any one requirement from the Contractor if that requirement exceeds the maximum-order
limitations in paragraph (b) of this section.

(d) Notwithstanding paragraphs (b} and (c) of this section, the Contractor shall honor any order
exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is
returned 1o the ordering office within 3 days after issuance, with written notice stating the
Contractor’s intent not to ship the item (or items) called for and the reasons. Upon receiving this
notice, the Government may acquire the supplies or services from another source.

I5 ORDERING—BY DESIGNATED ORDERING OFFICERS (EPAAR 1552.216-72)
(APR 1984) ALTERNATE I (APR 1984) DEVIATION

(a) The Governument will order any supplies and services to be furnished under this contract by
issuing task orders on Optional Form 347, or any agency prescribed form, at any time during the
contract period of performance. In addition to the Contracting Officer, the following individuals
are authorized ordering officers: any EPA Contracting Officer.

(b} A Standard Form 30 will be the method of amending task orders,
1.6 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if
they were given in full text. Upon request, the Contracting Officer will make their full text
available. Also, the full text of a clause may be accessed electronically at this/these address(es):

FAR: https://www.acquisition.eov/far

Page 46 of 48



Lnvironmental Services Assistance Team (ESAT) — Region 7 SOL-HQ-12-00027

EPAAR: http:/farsite hill.af, mil/reghtinl/regs/other/epaar/1 552 htm

1.7 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252-6) (APR 1984)

(a) The use in this solicitation or contract of any Federal Acquisition Regulation (48 CFR
Chapter 1) clause with an authorized deviation is indicated by the addition of "(DEVIATION)"
after the date of the clause.

(b) The use in this solicitation or contract of any EPAAR (48 CFR Chapter 15) clause with an
authorized deviation is indicated by the addition of "(DEVIATION}" afier the nhame of the

regulation.
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PART 11l - LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS

SECTION J ~ LIST OF ATTACHMENTS
J1  LIST OF CONTRACT ATTACHMENTS (CO ADDED)
The following attachments are included with this contract:

Attachment 1. Performance Work Statement (PWH)

Attachment 2. Quality Assurance Surveillance Plan {QASP)

Attachment 3. Agency Security Requirements for Contractor Personnel

Attachment 4. Laboratory Access Requirements — Region 7

Attachment 5. Government Furnished Property List

Attachment 6. Labor Categc}ry Descriptions

Attachment 7. Reporting Requirements

Attachment &. Invoice Preparation Instructions

Attachment 9. Instructions for Performing the Annual Allocation of N on-Site-Specific Costs

J2 CONTRACT ATTACHMENTS INCORPORATED BY REFERENCE (CO ADDED)

The following attachments submitted by the contractor are hereby incorporated by reference into
this contract:

Attachment 10. Organizational Conflict of Interest (COT) Plan dated 02/04/2013
Attachment 11. Quality Management Plan (QMP) dated 02/04/2013

Attachment 12. Subcontracting Plan dated 02/04/2013
Attachment 13. Offeror’s Representations, Certifications, and Other Statements of Offerors
dated 02/04/2013 -
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PLERFOERMANCLE WORK STATEMENT
1. SCOPE

The Contractor shall provide technical. analytical and quality assurance (QA) support, primarily
to the U S. Environmental Protection Agency (EPA) Super{und Program, other EPA programs,
Federal and state agencies, and tribal organizations to facilitate identification, assessment,
cegulation. and remediation of environmental hazards which may pose a threat to human health
or the environment. These requirements necessitate thal EPA gather and/or generate inlormation
on which to base administrative. regulatory, and/or human health decisions. This contract
requires the contractlor to perform the following tasks, as assigned:

Task Arca l - Analytical Support

Task Area Il - Data Review

Task Area [II - Analvtical Logistical Support

Task Area [V - Quality Assurance/Quality Control (QA/QC) Support
Task Area V - Other Task-Related Activities

[n performing this requirement, the Contractor shall be providing technical, analytical, and QA
support to the Office of Superfund Remediation and Technology Innovation (OSRTT) and other
Agency program offices to assist in meeting the requirements and objectives of the lollowing
laws: The Comprehensive Environmental Response, Compensation and Liablity Act
(CERCLA), 42 U.S.C. §§ 9601 et seq. (1980): The Clean Water Act (CWA), 33 US.C. 3§ 121 ¢
seqp. (1977); The Resource Conservation and Recovery Act (RCRA), 42 U.S.C. §§ 6901 et seq.
(1976); The Safe Drinking Water Act, 42 U.S.C. §§ 300f et seq. (1974); the Clean Air Act. 42
(.S.C. §8 7401 et seq. (1970);and the Toxics Substances Control Act (ISCA) 15 U.S.C. §§
2601 et seq. (1976); Federal Insecticide, Fungicide and Rodenticide Act (FIFRA). 7 L.5.C 3§
636 clscq. (1947), (1972) & (1988). This support is also necessary to implement the Iational
Oil and azardous Substances Pollution Contingency Plan (the NCP), 40 C.F.R. Part 300 and to
provide assistance to Federal Agencies involved in counter-terrorism environmental hazards
identification and remediation activities, as required by various Federal Response Plans (FRPs)
(see: hitp://www.dhs.gov/files/programs/editorial_0366.shtm}).

The Contracting Officer (CO) will issue Task Orders (TOs) for all work required under this
contract in accordance with the terms and conditions of the contract. The Contractor shall
submit all work products for review and approval by appropriate government personnel prior to
preparation and issuance in final, 1n accordance with the terms and conditions ot the contract.

2. BACKGROUND

T'he Superfund Program has historically relied on the EPA Contract Laboratory Program (CLFP)
to perform the majority of routine analyrical services (RAS). and the Regional EPA i.aboratories
including the Environmental Services Assistance Team (ESAT) to provide otaer analytical
services in support of Agency hazardous waste site projects, and other environmental
Monitoring.
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Because of the need for both routine and specialized non-routine analytical services. and the
emphasis on environmental data quality assurance under a mandatory EPA Quality System, the
government is seeking Lo fully optimize the use of available resources within Regional
Laboruatory facilities. An ESAT may be utilized in cach region to perform sample analyses,
analytical and ficld support services, QA support, data review and validation, technical
information and electronic data transflers, and other support functions for the FPA.

[n addition. OSRTI sceks to use the Triad dynamic work stralegy approach
(http:/'www . triadcentral.org) for design and implementation of sampling programs intended to
support Superfund site decisions, 1:SAT may be utilized in systematic planning or review of
dynamic sampling strategies; use of rapid sampling and real-time measurenient technologics;
rapid interpretation of results generated by the use of these tools; and/or, perform data quality
assurance and management activitics.

3. TASK DESCRIPTIONS

This section describes the primary task areas within the contract Performance Work Statement
(PWS). The Government may order work by the tcam within any of these task areas at any time
during the contract performance period with completion required as specified in task orders
{TOs) placed under this contract, and as specilied in written Technical Direction F'orms (TDEFs)
in accordance with the Technical Direction clause of this contract.

The Contractor shall provide analytical chemistry, biclogicual, and Neld sampling and analytical
support to EPA at the Agency's regional laboratory facilities and at specified tield locations
using one or more LPA furnished mobile laboratories and/or field mstrumentation,

The Contractor shall accomplish all tasks in striet accordance with the requirements specified in
TOs issued by the CO. TOs may specity or refercnce Standard Operating Procedures {SOPs) or
analytical methodologies for accomplishing the work required by the TOs, as well as QA/QC.
document control, chain-of-custody, and deliverables requirenients. Also, EPA may issue
Technical Direction (D) in accordance with the contract clause requirements for clarification of
specific procedures or methodologies that shall be performed by the Contractor to accomplish
any work authorized by TOs.

The Contracter shall comply with environmental management system (EMS), health and satety,
environmental compliance, waste handling, and other applicable rules and regulations,
established by EPA regional laboratories and other regulatory agencies while performing under
this contract.

EPA will make available to the Contractor ail applicable SOPs, analytical methods. QA/QC
documents, and laboratory work rules, cither in hard copy or electronic format, [ 1s the
Contractor's responsibility to become familiar with all of these documents prior to performing
any work under this contract.
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TASK AREA I: ANALYTICAL SUPPORT

The Contractor shall provide chemical, biological, Geld sampling and analytical support to EPA
at the Agency's Regional laboratory facilities and at specified field locations using mobile
laboratory {igs) and/or field-based analvtical methods.

EPA will provide facilities, equipment. and anaiytical supplies to the Comractor to perform Task
Area [ activitizs at EPA's laboratory facilitics, It is the Conlractor's responsibility to immediately
notify the appropriate EPA Task Order Contracting Officer’s Representative (TOCOR) or Task
Monitor { ™M} when it encounters any ¢quipment failures that cannot be readily remedied by the
Contractor {as authorized by the TOs) or technical problems that may impact the quality or on-
time delivery of deliverables, or if any required equipment or supplies are unavailable to
accomplish the required work.

Samples analyzed and/or collecied may include sample matrices such as solids. dust,
particulates, ash, pases, wipes. water, waste water, liquids, soil, tissue, vegetation, sediments, air.
wastes, Densc Non-Agucous Phase Eigquids {DNAPL), Non-Aqueous Phase Liguids (NAPL),
leachates, and biota. Samples may be from known or suspected hazardous waste sites, spill
events. and/or terrorism events and may potentially contain hazardous/extremely hazardous
materials at high concentrations. The Contractor shall be aware of the potential hazards
associaied with the handling and analyses of such samples,

A. Laboratory Sample Analyses

The Contractor shall analyze environmenta! samples consisting of a wide variety of media for
organic and inorganic chemical contaminants including. bul not limited to, pesticides/PCBs,
volatiles, and semi-volatile arganic compounds: cyanide, metals, nutrients, and other inorganic
analytes; air contaminants; biota: toxins and dilute chemical warfare agents and any other
materials which may be found in environmentally-degraded locations and/or which may be
atilized in terrorist activitics against the general public. Sample analyses shall include screening,
qualitative and/or quantitative analysis, as well as sample preparation, exfraction, digestion.
distillation, measurement, data reduction and repoiting, as applicable.

The Contractor shall:

Analyzc environmental samples for organic chemical compounds cmploying gas
chromatography (GC), gas chromatography/mass spectrometry {GC/MB), gas
chromatography/high resolution mass spectrometry (GC/HRMS), high pressure liquid
chromarography (HPLC), liquid chrematography/mass spectrometry/mass spectromelry
(LC/MS/MS), and other techniques. This may include the performance of quantitative and
qualitative analysis of tetra- through octachioro-dibenzodioxins and dibenzoiurans, and PCB
congeners employing selected ion monitoring (SIM) GC/MS, and other techniques which may
include Time-of-Flight (TOF) GC/MS;

Analyze environmental samples lor inorganic chemical elements/compounds cmploving
inductively coupled plasma-atemic emission spectroscopy (ICP/AES) and inductively coupled
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plasma-mass spectrometry (ICP/MS); flame atomic absorption {AA). graphite furnace (GFAA),
and cold vapor AA spectroscopy. ion chromatography, auto analyzers, radiochemistry and other
wet or physical/chemical and instrumental techniques;

Repeat any organic/inorganic tests that do not mecet the designated (est acceptability reguirements
set forth in the established, approved. or regulated methodologies and for SOPs. [f any
modifications to the SOPs and/or analvtical methodologies are required, the Contractor shall
submit the proposed written revisions of the SOPs and/or analytical methodologies to the
Contracting Officer’s Representative (COR), TOCOR, or TM for approval prior to
implementing;

Create and maintain log books, laboratory notebooks and worlksheets in accordance with good
laboratory practices and Regional policics, and complete all documents and records as required
by the analytical methods and SOPs as described in the TOs. The Contractor shall archive
samples, extracts and data in accordance with regional SOPs, various regulated, approved, and/or
established methods (e.g., EPA. ASTM), and policies as directed in individual TOs. Al
electronic data shall be geperated and archived in accordance with the protocols outlined by the
Agency and Region, as well as any future revisions;

Comply with all Quality Assurance/Quality Control (QA/QC} requirements {which may include
but not be limited to, analyst satisfactorily completing the required initial & continuing
demonstration of capability for a given parameter; documentation of analvtical corrective
actions, batch level quality control and recordkeeping. ete.) as deseribed im Agency and/or

Regional policy, SOPs. TDFs, and other QA/QC documents provided by EPA;

Manage and track the progress of completion of 2ach analytical project in accordance wilh
Regional SOPs and directions contained in the TOs;

Analyze Performance Evaluation (PE) (including NELAC and/or other PE certification samples)
and other QA-related samples; evaluate insttumentation, scientific software, and methodologies;
preparc analytical standards: review. prepare or revisc analytical procedures and SOPs; and
Analvze Performance Evaluation (P13} and or proficiency testing (PT) samples (including
NELAC, TNI, ISO and/or other PE or PT certilication samples) and other QA -related samples;
evaluate instrumentation, scicntific soltware, and methodologies; prepare unalytical standards;
revicw, prepare or revise analytical procedures and SOPs;

Perform routine maintenance and daily calibration of laboratory instruments;

Sample analysis may also include microscopic detection of Asbestos fibers as required by the
analytical methods and SOPs described in the TOs.

3. Biological Support

The Contractor shall perform biological testing on hazardous waste, water, soil, scdiments,
fissue, vegetation and other media, employing aquatic and sediment toxicity, bioaccumulation,
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seed germination, microbial, viral and other biological tests, The Contractor shall also conduct
hiological sampling and perform biological assessments, e.g., biodiversity studies.
binaccumulation studies, immunoassayvs and gene expression studies, toxic algac surveys,
sediment oxvgen demand studies, biological toxicity testing, specimen preparation and
examinations, biological and ecologicat risk assessments, bacterial and viral assessments and
Microtox testing. Biological assessments may be performed at fixed or mobile facihities.

Accordingly, the Contractor shall:

Collect the media and/or organisms for examination, processing and/or testing. This may require
clectro fishing for the collection of fish and other technigues for the collection of specimens in
support ot ccological risk assessments; Sample collection may require some dive support, i
which the Contractor shall meet LPA dive requirements;

Develop and implement a site work plan detailing required lield activities, including sample
collection and testing, test organism identilication and examination, sumple preparation and
packaging, chain-of-custody requirements, and decontamination procedures;

Evaluate chemical paramcters such as basic water quality measurements and chemical
concentrations in various media, total organic carbon, acid volatile sultides/simultaneously
cxtracted metals, and grain size 10 better assess results of the toxicity tests and potential for
ecological risk. The data required to be evaluated may be derived trom samples obtained in
sampling performed under this task or that are split for chemical analysis;

Perform aclivities necessary for the collection. culturing and maintenance of biological test
arganisms Lo assure an adequate, viable supply of the organisms for
biological/microbiologicual/viral testing at the EPA Regional (aboratories. The Contractor shall
ubtain new test organisms in order to maintain existing laboratory cultures;

Perform culturing activitics in accordance with established. approved, and/or regulated
methadologies and/or laboratory SOPs specified in TOs:

Prepare forms and maintain a laboratory log book or other specitied documentation for
recordings including QA/QC documentation required by the SOPs and/or analytical
methodologies which may be in clectronic jormalt,

Perform routine maintenance and daily calibration of laboratory instruments:

Perform acule and chronic reference toxicity tests to assure quality test organisms for site
specific toxicity testing; and

Repeat any biological tests that do not mecet the designated test acceptability requirements sct
forth in the established. approved, or regulated methodologies and for SOPs. I any
modifications to the SOPs and/or analytical methodologies are required, the Contractor shall
submit the proposed written revisions of the SOPs and/or analvtical methodologics to the
Contracting Officer’s Representative {COR), TOTUOR, or TM for approval prior 1o
implemcenting.
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The Contractor shall also utilize techniques such as Polymerase Chain Reaction (PCR)
instriunentation and other emerging and conventional technologies for the detection.
identification, and characterization of microbes in various media. This may require the
development and evaluation of pratocols and SOPs for the utilization of such instrumentation
and technologics including the technical evaluation and assessment of resulling data.

C. Tield Analytical Support

The Contractor shall provide statt to maintain and/or operale one or more mobile analyiical
laboratorics mecting stated government specifications lor designated Regions. The mobile
Jlaboratories are detailed to sites throughout each specific Region, as assigned by TDF, to provide
Ficld Analytical Support Program (FASPY activities and/or field support for programs providing
resources. FASE analyses usually require quick or rapid-turn-around. may be pertormed at
designated on-site [icld locations in the moebile laboratory using stationary analytical
instrumgentation, or using portable; and/or, hand-held chemical or physical testing instruments;
and/or at the Regional laboratory.

The Contractor shall perform field chemical and physical analyses using portable instruments
and Lest kits, such as immunoassay test kits, X-ray fluorescence. GC/PID, 1on probes: in situ,
analytical and sampling approaches (¢.g., Membrane Interface Probe. Laser Induced
Fluorescence, and Direct Sampling lon Trap Mass spectrometer); and mobile {transportable)
instruments (e.g. GCs, GCMS, ICP/AES, AA, GFAA, Mercury analyzers, and other eleciro
metric instrumentation),

The Contractor shall design and implement analytical plans that must meet the data quality
objectives (DQOs) for the decision needs of a specific field analytical project. The Contractor
may be required to provide written recommendations for implementation of the analytical plans
designed. The Contractor may be required to perform analytical activities, such as sample
preparation, extraction/digestion. clean-up, insiument data acquisition, data verification,
electronic data transfers. QC evaluation, and reporting. Information aboul field analvtical and
sampling technologies may be found at hitp://[ate.cluin.org.

The Contracior shall:

Participate in up-front planning meetings to help the project team develop data collection
strategies and dynamie sampling plans that identify and utilize the best sampling and analytical
tools and approaches to meet site-specific decision needs and criteria. These crileria include
both technical, instrument-related criteria. as well as practical considerations such as time
conslraints, praject budgets, and acceptable levels of uncertainty (both sampling and analytical}:

Perform Demonstrations of Methods Applicability (DMAs) or pilot testing which may be
necessary 1o ¢stablish project specific decision levels (see:

hitp:/fwww triadcentral.org/gloss/dsp_glossterm.cim?glossid=154)

Collect samples and perform other ancillary tasks (e.g.. sample preparation, packaging,
shipment, and transport and documentation preparation) where ESAT is providing support under
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this or other task arcas. The Contractor may be required (o operale specialized field equipment,
(e.g., the Geoprobe: EPA-owned drill rigs, boats, and Global Positioning Systems {GPS); air
sampling, monitoring and analysis equipment: and purging pumps used at monitoring wells),

Mobilize and demaobilize equipment for field use, drive the mobile laboratory to and from field
sites. sct up and obtain utilities and supplies for vehicles. perform routine maintenance and
emergency repar of equipment, and general upkeep of all assigned equipment and vehicles. In
addition, the Contractor shall periorm equipment decontamination and glassware cleaning and
preparation necessary for the field operation;

Develop and implement a site work plan detailing required ficld activitics, including sample
collection and analysis, sample preparation and packaging, chain-ot-custody requirements,
decontamination procedures and all required documentation;

Perfomm sample analvses to include screening of samples in the field, ficld and laboratory
qualitative and/or quantitative analysis, as well as sample preparation. extraction, digestion,
distillation. measurement, data reduction and reporting, as applicable: and

Provide field sampling support which includes:

. QA/QC sampling and studies at all sites including Superfund sites; and/or other
programs’ sites/locations, where EPA is authorized to perform ficld activities; and/or

2. Sampling associated with ficld analvses; and/or
3. Sampling and field analysis as described in this scction; and/or
4, Sampling associated with biological testing and assessment support specitied above.

D. EPA Office of Air Quality Planning & Standards (OAQPS) Field and Laboratory
Support (Program Buy-in)

The Contractor shall provide field support services to TPA Regions to conduct performance
evaluations on established ambient air field mstruments used to monitor the following:
particulates with an acrometric diameter of 2.5 microns or less (PM2.5); particulates with an
aerometric diameter between 2.5 and 10 microns (PM 10-2.5}); criteria pollutant gases such as
ozone, carbon monoxide, sulfur dioxide, and oxides of nitrogen; and leaa (Pb). The Contractor
may also conduct audits of the PM2.5 Chemical Speciation Network (CSN) and the Interagency
Monitoring of Protected Visual Environments (IMPROVE) network, The performance
evaluations will require the use of mobile laboratoties. samplers and audit instruments. All
perforinance evaluations and audits shall be scheduled and performed according (0 40 CFR Part
58 and the SOPs developed [or each audit program including:

PM?2.5 Performance Fvaluation Program (PEP) Standard Operation Procedures (SOPs) lor Field
Aclivities (see: htip://www.epa.gov/ttmamtil/pmpep.html);
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l.ead (Pb) Performance Fvaluation Program Standard Opcrating Procedure
(see: hitp://www.epa.gov/ttnamtil/pbpep.html);

SOP for Through-the-Probe Performance Evaluations of Ambient Air Quality Monttoring of
Criteria Air Pollutants
(sec: http://www.epa.gov/ttnamtil/{iles/ambicnt/npapsop/npaptipsop.pdf);

Chemical Speciation Program
(see: htip:/www.epa.gov/lin‘amtic/specguid. himl);

IMPROVE
(sce; hitp:/ivista.cira.colostate edu/tmprove!);

Laboratory support ior gravimetric analysis of PM2.5 and PM10-2.5 filters will be provided
under the Region 4 ESAT contract, at the EPA Region 4 Laboratory (see:

hitp:/fwww .epa.gov/infamtic/lles/ambient/pm23/ga/peplsop.pdl). The Region 4 Contractor
shall be regponsible for shipping unexposed PM2.5 and PM10-2.5 aic sampling filters to the
designated Regional field scientists who shall collect integrated ambient air samples as part of
the performance evaluation program. In addition o air filter preparation. the Contractor shall
perform the following according Lo the laboratory SOP: receive handle, and process the exposcd
[ilters; gravimetrically analyze the exposed Niters; record data and other relevant information;
required QA/QC: validate audit data; and coordinate the upload of audit data to the I:-PA Air
Quality System (AQS) with CAQPS; and

Chemical analyses of filters for concentrations of lead (Pb) will be provided under the Region 9
ESAT contract, at the EPA Region G Laboratory;

As specified by the Regional TOs, the Contractor may be responsible for providing a vehicle to
support the audit program(s). Specific requirements for the vehicle may include: storage
capacity, ground and height elearance, trailer hitch and appropriate satety cquipment. The
Contractor may be subjeet to follow current and tuture revisions of the Department of
Transportation (DOT) “hours of service™ (HOS) regulations for drivers covered under the DOT
regulations for “property carrying drivers” as applicable (sce: httpr//www . fmesa.dot.govirules-
regulations/topics/hos/index.htm). Tf a mobile laboratory unit provided by the Government does
not require towing, this will be described in the property list of “shared”™ or “government
furnished property™ listing as a mobile laboratory and not a traiter.

Other support functions include logistics, communication, data reporting, equipment
maintenance and repair; health & safety; and, environmental compliance activities as puthned in
the TOs.

The Contractor shall perform additional site or project-specific work, e. g.. gathering site
information (i.e., precise location, weather conditions, description of surroundings), performing
other field collection and/or analyses activitics (e. g., emperature, wind velocity/direclion, and
other ambient air sample collection and testing) as described in the TOs and in accordance with
the SOPs.
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EPA will provide the training and certification required tor the scientist(s) performing the figld
audits and for the laboratory analysts, the mobile laboratories or transportable alr samplers, audit
instrumentation, and sample filters.

E. Field Warehouse Operations Support

The Contractor shall perform the following activities required for the operation of the field
warehouse, as dirceted:

Receive and log requests for field cquipment. Requests will be provided by designated HPA
personnel, Contractors, and other otticial users. Prepare equipment request forms; acquire EPA
approval to release the equipment; define operational conflicts; supply all necessary paper work
and operating instructions; and prepare equipment for pick-up, shipment, or delivery. Clean and
return ice chests to the appropriate locations or originators. Keep the equipment siorage reom
and fleld warehouse area neat and orderly in accordance with appropriate approved SOPs.
[nform the TOCOR, and/or, TM, and/or COR when expendable supplies have reached the
minimum stock levels delined by the TOs and require replacement;

Receive and log-in returned equipment. Fvaluate returned items for cleanliness and operational
delects. Clean and restock the returned iteins 1n accordance with SOPs;

Maintain/update field equipment usage and readiness records. Hquipment usage and status shall
be tracked by completing calibration records. log books, equipment check-out forms, and
updating databases at a minimum;:

Maintain an Equipment Readiness Schedule which would require periodic calibration and other
checks to assure that licld equipment is kept in a "ready state” for use. Where equipment 1s
found 1o be nonfunctional, the Contractor shall appropriately label the equipment and noufy the
TOCOR, TM, and/or COR. The Contractor shall prepare any equipment in need of repair for
shipment;

Preparc SOPs for completing equipment readiness and calibration procedures for use by ESAT
personnel as approved by EPA;

Maintain and update SOPs for each unit or type of equipment; and
Maintain manuals, instructions, and other documents in support of field equipment. This shall

include assuring that all applicable supporting documentation is available for the field
equipment.
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F. Laboratory Support Functions
The Contractor shail perform the following laboratory support {unctions:

Routine analytical laboratory instrumentation and/or cquipment {including associated computers)
set up, preparation, testing, and maintenance activities. This shall also include performing
routine maintenance tasks required for proper operation of analytical equipment as described in
the instrument operational manual. Tnstrumentation may include, GCs, GC/MS, HRGC/HRMS,
LC/MS/MS, HPLC, ICP/AES, ICP/MS, GIFAA, AA flame. [C, auto-analvzers. pH meters,
balances, tiltraticn apparatus, distillation equipment, continuous hquid-liquid extractors, or any
other instrumentation assigned to ESAT to perform analysis on a routine basis. Such
instrumentation shall be identified on a Regional basis;

Set up and maintenance activilies necessury 10 perfom the analysis of assigned samples:

Laboratory glassware washing in accordance with rigid, Regional QA/QC requirements specified
in TOs and referenced SOPs. The Contractor shall complete all washing, drying and preparation
activities and place ¢lean glassware in the designaled storage arcas within time frames that assure
an adequate inventory of clean glassware. Glassware cleaning, washing, and soaking procedures
may require the handling and/or use of concentrated and/or diluted acids (e.g., hydrochloric acid,
sulluric acid) or bases (e.g.. sodium hydroxide, hydrogen peroxide). The use and operation of
commercial dishwashers and hot-air ovens may be required;

(GGeneral cleanup activities including bench tops; instrument tops; and fumc hood cleaning to
assure that all glassware washing areas, and other areas where the Contractor performs work, are
maintained in a ¢lean and orderly manner;

Sample custodial duties, such as:

1. Accept and log in environmental samples arriving at the Regional Laboratory.

2. Enler sample information into an electronic and hardcopy Laboratory [nformation
Management System {LIMS} and generate sample tracking sheets for distribution to analyst in
accordance with TOs instructions and SOPs.

3. For each analytical balch analyzed, consolidate electronic and hardcopy analytical data into a
single electronic and/or hardeopy file and distribute, as directed by 10s.

4. Maintain, updaie, and track analytical baiches scheduled for analyses.

Perform support activities relating to the disposal of environmental samples in accordance with
the sample disposition and disposal SOPs. These activities include the storage of analyzed
samples in the appropriate refrigerators, tracking of samples due for disposal. obtaiming the
reports/results of the analyses [or the samples to be disposed, review results to determine type of
wasle and the appropriate mechanism for disposal, physical transfer ol used samples and waste
generated by the preparation and analyses ot samples to the appropriate containers. com pleting
ihe information on the sample disposal sheets after sign-off, and notification to the designated
EPA personne! that samples are ready lor disposal;
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File reports and project folders reccived from laboratory chemists in the location designated by
the TOCOR. TM andfor COR. The Contractor shall archive project folders and retrieve files, as
necessary; and

Develop and maintain analytical mcthods and procedures, including laboratory SOPs and/or
analytical methodologies. The Contractor may be required to develop SOPs for new analytical
methods, analytes, or matrices, as well as review, cvaluate, and revise existing SOPs and/or
analytical protocols/procedures.

The Contractor shall alse perform the tollowing technical support tasks:

1. Test and evaluate instrumentation, related software, and analytical procedurcs and
methodologics. The Contractor shall verity acceptable performance of analytical methods and
instrumentation and the adequacy ot QA/QUC procedures;

2. In a case where existing Government-approved test methods cannot be emnployed in the
analysis of a sample, the Contractor shall prepare a testing plan {or the approval by the
Government. In performing the analysis, the Contractor shall not deviate [rom the approved plan
without the express consent of the Government. Following the successful completion of the non-
routine analysis. the Coniractor shall deliver a report describing the actual processes used. The
report shall discuss the viability of these procedures tor performing similar analyses in the future
and provide alternative procedures that might be cmployed taking inte account such factors as
timeliness, cost, and etfectiveness,

3. Perform safety-related laboratory support tasks. such as checking of bench hood air flow,
laboratory eye washes, safety showers and other safety equipment and requirements in
accordance with federal, state, and local health and safcty requirements, and regulations.

4. Perform cavironmental compliance and pollution prevention tasks in accordance with
Federal, state, and local requirements or regulations (e.g., chemical inventory, solvent recyeling,
collection and preparation of laboratory generated waste for disposal).

(. Dceliverables

The Contractor shall submit the data obtained in performing the activitics under this task area;
reports necessary to present the dala; and other required documents and reports. applicable to
each of the specific TOs. The deliverables shall be submitted in the {ormat and time {rames
specified in the TOs, TDF, or referenced SOPs for the specific activity.

Deliverables for sample analytical tasks shall include a complete data package with appropriate
electronic files which includes any or all analvtical and QC documentation as defined by the
TOs, andfor, SOPs; and/or. analytical methodologies. The Contractor shall make any required
changes and resubmit the data package in accordance with the TOs/TDFs. This may require the
provision of data into relational databases to facihitate turther interpretation and use of the data.

Deliverables for other laboratory support functions shail include a report of results with

supporting data; draft SOPs and/or analytical methodologles, and/ar completed data forms and
logs, as applicable to the specific tasks and as detailed in the TOs.
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Deliverables for field analytical support and Feld biological support shall include a site work
plan or other docunmentation of readinegss, submitted prior 10 the inittation of any fleld activities.
as required in the TOs. Upon completion, the Contractor shall submit a complete data package
which includes any or all analytical and QC documentation, including related forms; a site
report, detailing the work performed; field notes; and other necessary documentation, in
accordance with the TOs and referenced SOPs and/or analytical methodologtes,

Deliverables for laboratory biological activities shall include a complete report of results with
supporting data, in accordance with TOs, refecrenced methods, and ceferenced SOPs and/or
analvtical methodelogies.

TASK ARFAII: DATA REVIEW

The Contractor shall perform technical review of organic, inorganic. biological, dioxin,
hazardous materials, explosives and other analytical data to assess data quality and complcteness.
Data for review and/or validation may be provided in electronic format; and/or, transferred via
web-based internet electronic data format, hard copy data packages and/or, via other future
media.

A, Data Validation

The Contractor shall perform data review/validation activities on data from the following
sources: CLP, Regional laboratory coniracts, EPA Regional [aboratory, potentially responsible
parties (PRPs). EPA field Contractlors, and other sources. 'This shall mclude data review for the
regional data validation oversight program. The Contractor shall not conduct data validation of
its own data generated under this contract or from any other of the Contractor's own gnalytical
laboratories or subsidiaries.

The Contractor shall provide a QA data review of data packages and clectronic deliverables (¢.g.,
diskettcs, CD-ROM, Data Assessiment Tools (DAT), Staged Electronic Dala Deliverable
(SEDD) {sce: http:/'www.epa.gov/superfund/programs/clp/sedd.htm), internet web-based, or
other elcetronic format) using the following documents and requirements:

CL.P, Regional data review SOPs, and National and Regional Data Validation Functional
Guidelines/Guidance (e.g. may include dioxins and explesives) and directives.

C1.P Routine Analytical Services (RAS) and Modified Analyses contract protocols and
performance requircments:

A graded approach or streamlined data validation protocols provided by the Agency:
Individual Regional laboratory contracts protocols and performance requirements;
Regional sumpling/project plans;

Regional Performance Livaluation (PE) program guidance; and

Task Order requirements.
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The Contractor shall examine the package 1o determine it required data and documentation are
present. [f infermation is missing, the Contractor shall immediately notify the TOCOR, TM
and/or COR, through an interim deliverable listing the information required to complete the data
validation.

B. Electronic and Manual Data Review/Validation

The Contractor shall perform electronic validation of electronic deliverables {e.g.. diskettes, CD
ROMN, DAT. SEDD, internet, or other clectronic media) or manual validation of hard-copy data
packages using/resulting from electronic validation assessment software provided by the EPA. in
accordance with the Regional SOPs, TOs and/or software documentation. The Contractor shall
follow national and regional procedures. as well as the procedures described in the software
program and SOPs to validate data electronically on ergante/inorganic data packages designated
for electronic assessment/vahdation.

Upon completion of an clectronic or manual validation, the Contractor shall submit the required
data validation report {electronic and/or hard copy} to the TOCOR, TM, or COR within the time
frames specified in TOs and/or TDFs. When revisions or corrections arce required, data
validation reports will be returned to the Contractor with written directions mdicating the
necessary revisions/corrections in accordance with a TDF. The Contractor shall make the
necessary revisions/corrections and re-submit the data validation report to the TOCOR. TM or
COR. The Contractor shall implement an electrenic data validation tracking system if required
under the TOs. The Contractor shal! transfer electronic data as specified in the TOs and/or
TDFs.

C. Collection and Tabulation of Data

The Contractor shall produce reports summarizing statistical information concerning data
reviews Typical statistical information coverced by such reports shall include numbers of
samples for which data were rejected or estimated and numbers of rejections/cstimations by
fraction (e.g.. volatiles, semi-volatiles, Pesticide/PCRs, dioxins. metals. cyanide, or other
parameters)  The Contractor shall statistically quantify the reasons for qualification or rejection
of data. I'ypical factors to qualily the data may include: surrogates, holding times. calibration,
contamination. identification. internal standards, temperature/preservation, % moisture, volatile
head space, matrix spike recovery, and duplicates audit. Contractor shall enter data into and
manage automated data storage (databases) which store and analyze data. Contractor shall use
systems as dirccted by EPA such as SCRIBT:. Response Manager or other applications as
directed by BPA in specific task orders. Contractor may be required to obtain third party hosting
for data storage databases or supporting systems, Contracior may be tasked to automate data
managemenl tasks with software such as Microsoft Visual Basic, Microsoft Access, PERL.
complex Structured Query Language (SQL) queries, ete. Contractor may be tasked to provide
administration support for database servers and applications.
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D. Deliverables

For all data review tasks, the Contractor shall prepare and submit to the TOCOR, TM or COR a
report, detailing resulls of the data review., When revisions or corrections are required, the
TOCOR, TM or COR will return the report and data package to the Contractor with written
instructions through a TDF, indicating the necessary revisions/corrections. The Contractor shall
make the necessary revisions/corrections and re-submit the report and data package to the
TOCOR, TM or COR.

TASK AREA ITI: ANALYTICAL LOGISTICAL SUPPORT

The Contractor shall provide analytical legistical support to field. analytical, quality assurance.
and Regional Sample Control Center (RSCC) activities as specitied in TQs. The Contractor
shall:

[:xchange information based ¢n EPA written procedures, with CLP and Non-CLI* users;

Coordinatc/facilitate rracking the flow of CLI? and other analytical data/documents;

Manage, track, and maintain sample and QA -related data, chain-of-custody documentation,
sample log-in data, and task-related documents;

Reccive and track various sample analyses prejections;

Inventory the Complete Sample Delivery Group File (CSF), and does not include contacting
coniract laborateries:

Maintain databasecs {(input/output) related to analvtical logistics, such as the EPA non-CLP
analytical tracking database and the individual Regional LIMS,

Track, package. and ship samples; return coolers:

Track requests and analytical information on RAS performed by CLP and other external
analytical sources;

Receive and enter Regional Laboratory information into a Regional database system (e.g..
LIMS) to support sample scheduling and tracking of internal analytical requests, laboratory
assignments, sample shipments, and data review logistics;

Notify field Contractors of laboratory assignments;

Generate and/or distribute chain-ot-custody, traffic report forms, clectronic field sheets and
sample tags. This may include using EPA-developed sample tracking software (e.g.. FORMS I

Lite™, Scribe. c¢tc.), and any other future tracking sofiware including revisions;

Distribute data packages to data validators:
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Acquire and track status of samples rom receipt of request, sample analysis, data validation and
archiving of data, Track status of data packages to include due dates, lateness, and data
validation reports, missing sample data, PE samples and field QC samples:

Archive/retrieve analytical and QA-rclated data. Prepare data packages. reports, and other
documents for storage in accordance with EPA requircments and SOPs at [PA facilities which
may include 2P A-acquired off-site facilities. Physically lift, move, and transpont boxes of data
and/or reports to EPA off-site facilities for data storagesarchiving purposes as needed. Preparc
boxes for archiving in accordance with Regional SOPs; and/or requirements for archiving to the
Federal Records Center (FRCY; and

Receive and track data, documents, and responses from Regional CLP and non-CLP laboratories,
Cistribute Regional CLP and non-CLP laboratory data and related documents, electronically
when possible.

The geospatial support will include data development and management. spatial analysis, web
service and application development, and cartographic support usmg commercially available and
Agency standard Geographic Information System (GIS) software, including all modules of
ESRI’s ArcGIS. Additional software 10 be used mayv include ERDAS Imagine, ESR1’s Spatial
Data Engine, and ArcGIS Server. The Contractor shall provide spatial and non-spatial data
handling, image processing, and data analysis supporl using data and information front a wide
range of disciplines (including but not limited to chemistry, hydrelogy. toxicology, biology,
geography. and geology) and from a wide range ol sources (laboratory, other agencies,
commercial vendors), All work products shall conform to EPA regional and national standards
for cartographic content and presentation,

Deliverables and Schedule

The Contractor shall prepare and submit reports associated with the above list of tasks as per
appropriate Regional TO/SOPs. These reports shall inciude the following:

Weekly reports (or per the frequency specified in the TO) indicating data packages processed
and status; and

Non-CLP tracking reports (i.e. ANSETS or any other Agency specificd tracking system).
TASK AREA TV: QA/QC SUPPORT

A. Preparation and Review of Biological and Human Ilealth Risk Asscssments and
Analysis and Review of Ground Water Hydrology Data

The Contractor shall prepare and/or review biological and human health data and assessments,
including ecological risk assessmenls, biodiversity assessments, human health risk assessments,
and endangered species assessments. The Contractor shall research and review applicable
regulations, guidance documents, data calculations. species-specific reference toxicity values,
literature, and database references, as well as statistical analysis of data. The Contractor shall
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prepare ground water hydrology assessments, and review of analyses by other parties. Review
may mclude evaluation of ground water and contaminant transportation, and application or
review of models to predict the fate and transport of ground water contaminants, Groundwater
hydrelogy evaluations may require evaluation of surface water interactions with ground water
and the effcets of implementation of clean up technologics on ground water contamination. Site
visits and meetings may be required to obtain the necessary information to complete the required
TCVICW OF ASSCSSIMeE.

B. Preparation and Review of QA Project Plans and Sampling and Analysis Plans

The Contractor shall review QA project and/or sampling and analysis and other work plans, and
related documents, and provide technical comments to EPA. The Contractor shall preparc QA
project and/or sampling and analysis pians for EPA. other governmental, and ESAT-conducted
projects only, but not for another Contractor's projects.  This may require participation in up-
front planning activities that precede the mobilization to the field and collection of initial
samples. The up-front support may include initial and continued development of certain models,
problem statements, decigion goals, and the identification of sampling variables relevant (o
project decisions,

The Contractor shall selcet alternate study designs, develop hypothesis testing and uncertainty
analysis. and perform data assessment from both a graphical and statistical standpoint. The
statistical support shall include various techniques such as geostatistics, kriging and the design
and analysis of spatial and temporal sampling, and inodeling development from multivariants.
The support must be consistent with the EPA Quality System from a data collection standpoint
as referenced in the following documents: EPA QA/R-5: EPA Requirements for Quality
Assurance Project Plans; EPA QA/G-9: Guidance for the Data Quality Assessment: Practical
Methods for Data Analysis; and EPA QA/G-4HW: Guidance for the Data Quality Objectives
Process Tor Hazardous Waste Sites: and any other specific Regional Quality Assurance
Jdocuments. This includes any and all future revisions to the documents described above (see:
hup://www.epa.goviquality/qa docs.html).

C. Development and/or Review Analytical Methodologies

The Contractor shall provide technical support in the development and/or review of analvtical
methodologies. SOPs, and protocols, including technical specifications for new or non-CLP
methods. and related QA actlivities. This shall require that the Coniractor perfor research on
specified topics, including search of literature in pertinent Lechnical journals and publications,
obtain information fiom the scientific communities, and access and download information from
the Tnternct. The Contractor shall provide a report of its rescarch, addressing all specified 1ssucs
and presenting comments regarding the applicable analytical methods.

D. Review, Preparation, and Revision of Other Analytical and QA-Related Documents
The Contractor shall provide technical support to EPA in the review, development. and/or

revision of QA-related documents as specified in TOs, These documents may include SOPs,
procedural documents, scopes of work, operating guidelines, analytical summarics and tables,
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functional guidelines, and data validation manuals, The Contractor shall conduct scientific and
technical review on EPA SOPs, manuscripts, data compilations. review articles, technical papers
prepared for journal publication, and scientific/technical products.

E. Additional QA Support
The Contractor shall provide the following other QA-related support:
Preparation, tracking, and shipping of QC audit samples;

Evaluaiion of specialized computer sysiems to be utilized to perform or support rask-related
activities, such as loading existing analytical data into EPA-supplied software and gencrating
reports or conducting electronie data assessments/validation;

Development and assessment of specialized sampling procedurces at hazardous waste sites. e.g..
in cases where established procedures are inadequate for the prescribed/indicated analytical
protocol; and/or,

Review and assessment of field analytical and fixed laboratory conformational data and split
sampling data for determining data comparability.

F. Data Validation Review

The Contractor shall perform data review for the Regional data validation oversight program.
The TOCOR, TM. or COR will assign cases for review and specify the scope of review through
TDFs. The Contractor shall review the information in accordance with the SOPs and guidance
defined in the TOs to determine if the data validation report and accompanying documents are in
accordance with the appropriate SOPs and guidance.

G. Technical Support to EPA for Laboratory/Field Review

The Contractor shall provide technical support to the EPA in the review of CLP, non-CLP, PRP,
and State laboratory performance in the analysis of samples for EPA environmenlal programs
and in the review of PRP, State, and [ield Contractor performance of [ield sampling/analytical
activities. This technical support may require the Contractor to review and track applicable
documents and electronic media to determine if laboratory and/or fileld activities have been
performed in accordance with EPA-approved requirements and specifications. The Conlractor
may be required to provide on-site technical support to EPA at designated laboratorics or sites, il
approved in advance by the CQO.

H. Deliverables
The Contractor shall submit to the applicable TOCOR, TM, or COR documents prepared and a
complete report of its review of documents and data performed under this task area (Task Area

IV QA/QC Support), in the format specified. This may require the submission of clectronic
deliverables, data tables, notes ol meetings and site visits, and research materials and/or
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relerences. The Contractor may be tequired to summarize document revisions. At times,
mulliple copies of documents/dchverables may be required. The Contractor shall revise and
resubmit documents in accordance with EPA requirements specified in TDFs. The Contractor
shall comply with the requirements of the clause, SPECTAL REPORTING REQUIRIEMENT:
REGULATORY ASSISTANCE, when preparing deliverables for this task.

TASK AREA V: OTHER TASK-RELATED ACTIVITIES

The Contractor shail perform the following activities which are necessary to support EPA QA
and analytical-related programs, consistent with this contract SOW:

A. Attendance at Specialized Technical Training

The Contractor shall attend specialized training only upon prior issuance ot a TDF, specilying
the nature of and schedule tor training.  The Contractor shall attend EP A-specitic training
{generally EPA-sponsored training) which may include training in EPA-specific computer
systems and software, LIMS and Regional LAN systems and EPA-specific SOPs, protocols, and
methodologies.

Specialized training may include vendor-specific training in new technologies ot specialty
equipment/instruments needed to meet technical requirements not recognized at the time ol
contract award. Vendor-specific training may include training related to analytical
instrumentation, data review technology, software or other related material.

B. Development and Delivery of QA and Apalytical Training

The Contractor shall provide training to EPA, States, other governmental ageneies, and their
Coniractors in clearly definced, task-related areas, such as training in dafa review prolocols,
¢lectronic data validation procedures, and QA guidance and processes. The Contractor shall
develop and prepare training materials for the approval by the TQCOR, M, COR. or QA
Officer.

The Contractor shall provide training to EPA personnel only for the purpose ol transterring
knowledge of a specific analytical or QA technigue or technology obtained in the performance ot
work under this contract,

The Contractor shall be required to submit work plans for CPA approval prior to initiating any
activity in support of training. IPA will provide applicable guidance documents or policy
statements for Contractor use in developing training. During development of all traming
materiats, EPA will review and approve drafl outlines and other deliverables to be utilized m any
polential training. The Contractor shall submit draft training materials to EPA for review and
approval prior to conducting training.
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C. Attendance at Conferences and Meetings

The Conltractor shall attend conferences or meetings in order to support specfic assignments
included in the SOW. This shall include activities such as attendance at a confercnee to give a
technical presentation and atiendance at meetings to obtain information necessary to perform
tasks included in the SOW or to present information obtained in performing a task-related
function.

During conferences, seminars, meetings and training, all policy and interpretive questions shal/
be directed back to the TOCOR, TM, or COR for resolution,

D. Implementation of Team Quality Assurance Program:

The Contractor shall implement a Quality Assurance Program in accordance with its Quality
Management Plan (QMP) and TOs-specitic Quality Assurance Project Plans (QAPPs) for each
Region served by the Contractor. The Contractor shall submit a QM to the COR, for review
and approval by EPA. The QMP shall describe the Contractor’s organizational quality
management policies, processes, roles and responsibilities, and be developed according to "EPA
Requirements for Quality Management Plans" (EPA QA/RZ, March 2001). For TOs which
involve the generation of environmental data, the Contractor shall submit to the COR a QAPP as
required by the TOs. The QAPP shall be developed according to "EPA QA/R-5. EPA
Requirements for Quality Assurance Project Plans for Environmental Data Operations” (EP'A
QA/R-5. March 2001). The Contractor shall incorporate in the QMP and QAPP any changes
required for EPA approval. The Contraclor shall annually review, and 1if necessary updaie, the
OMP to reflect any changes or revisions to the QA guidance documents referenced and provide a
copy to the COR and EPA QAQ for approval. EPA Quality Assurance guidance documents are
focaled at: hitp://svww . epa.gov/quality/ga_docs.html.

E. Tracking and Reporting

The Contractor shall maintain a database containing information as it relates to this contract for
work performed as described in each task area (i.e., [, IL I, TV, and V) for Superfund and other
EFPA programs' buy-ins(e.g., Task Area I - Analytical Support - specific analytical costs by
paramcter , e g.. VOAs, Semi-VQAS, Metals, cyanide, elc.).

The Contractor shall provide the estimated and/or actual costs for performing specific types of
analyses and sample preparation on a specified (monthly, quarterly . or annual) basis preferably
included in the Contractor gencrated Monthly Financial Reports. The information provided
should include a defined percentage of costs tor sample handling and managernent associated
with each fraction (e.g., VOAs, metals, WQPs. cte.) for specific analyses performed. The sample
handling and/or sample management costs shall include such costs for sample handling log-
in‘storage, tracking, reporting, disposal, ete. as a pereentage for "sample haondling”™. For example,
30% may be the percentage applied (o the cost(s) reported per analysis for sample handling
including program management costs for reporting the total "actual” cost.
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4. GENFERAL REQUIREMENTS
EPA Regions are defined (in the attachment entitled "EPA Regions”.

The Contractor 1s ultimately responsible for complying with all Federal. State, and Local
governmental work rules, guidance, and regulations.

The Contractor shall conform to the Environmental Management System (EMS) of the FPA
Regional Laboratory or location of performance. The EPA EMS is described at;
hitp/fwww.epa.gov/ems.,

The Contractor shall have knewledge of The National Environmental Laboratory Accreditation
Conterence (NEILAC) Institute standards requirements (see: http//www nelac-institute.org!)
and/or ISO/ATC 17025 general requirements for the competence of testing and calibration
laboratories, whichever is applicable to the Regional laboratory.

The Contractor shall conform to the Quality Assurance System/Plan ot the EPA Regieonal
Laboratory and comply with the current version of The NELAC Institute (TNI} standards and/or
[SOAEC 17025 gencral requirements referenced therein, as applicable,

The Contractor shall transmit and receive certain information 1o and/or from various EPA
programs and Contractor organizations, such as:  Sample Management Otfice (SMO}: the
Quality Assurance Technical Support (QATS) contractor; the organmizations providing sample
and data management and Quality Assurance support to the Analytical Services Branch (ASB);
and Regional {ield sampling/analytical Centractors, Contractor interaction with these activities
will be determined by the COR or CO in the TOs, Such interaction is for the purpose of
communicating information only and does not include providing direction to or receiving
direction from ather EPA offices or Conlraciors

Computer and computerized word processing systems provided by and used by the Contractor in
performance of this contract shall be compatible with EPA systems. Electronic deliverables shall
be in a format compatible with the formats in place at the EPA Region requesting the
deliverable.

All SOPs developed under this contract become property of the Agency.
5. ESAT ACRONYNMS

AA - Atomic Absorption

ASD - Analytical Services Branch, OSRTI

ASTM - American Society for Testing and Materials

CERCLA - Comprehensive Environmental Response, Compensation and Liability Act
CLP - Contract Laboratory Program

CO - Contracting Otficer

COR - Contracting Officer’'s Representative

CSF - Complete Sample Delivery Group File

CWA - Clean Waler Act
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DAT - Data Assessment Tool

DMA - Demonstrations of Methods Applicability

DNAPI. - Dense Non-Agueous Phase Liquids

DQO - Data Quality Objectives

EMAP - Environmental Monitoring and Assessment Program
EMS - Knvironmental Management Systems

EPA - U.S. Environmental Protection Agency

ESAT - Environmental Services Assistance l'eam

FASP - Field Anaivtical Support Program

FASTAC - Field and Analytical Services Teaming Advisory Commillee
FIFRA - Federal Insecticide, Fungicide and Rodenticide Act
FRC - T'ederal Records Center

FRP - Federal Response Plans

GFAA - Graphite Furnace Atomic Absorption

GPS - Global Positioning Systems

HPLC - High Pressure Liquid Chromatography

IC - lon Chromategraphy

[CP/ALS - Inductively Coupled Plasma - Atomic Emission Spectrometry

[CP/MS - Inductively Coupled Plasma - Mass Spectrometry

GC - Gas Chromatography

GC/HRMS - Gas Chromatography/TTigh Resolution Mass Spectromelry
GC/MS - Gas Chromatography/Mass Spectrometry

GC/PID - Gas Chromatography/Photo-lontzation Detector

GIS - Geographical Information System

HPLC - High Pressured Ligquid Chromatography

LAN - Local Arga Network

LIMS - Laboratory Information Management System

NAPL - Non-Aqueous Phase Liquids

NCP - National Contingency Plan

NELAC - National Environmental Laboratory Accreditatton Conference
OSRTI - Office of Superfund Remediation and Technelogy Innovation
OSW - Office of Solid Waste

PCR- Polymgcrase Chain Reaction

PCB - Polychlorinated Biphenyls

PE - Performance Evaluation

PRP - Potentiully Respansible Party

QA - Quality Assurance

QAQ - Quality Assurance Ofticer

QAPP - Quality Assurance Project Plans

QA/QC - Quality Assurance/Quality Control

QATS - Quality Assurance Technical Support

QMP - Quality Management Plan

RAS - Routine Analvtical Services

RCRA - Resource Conservation and Recovery Act

ROMP - Regional Quality Management Plans

RSCC - Regional Sumple Controi Center
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SAP - Sampling and Analvsis Plans

SDG - Sample Delivery Group

SEDD - Staged Electronic Data Deliverable
SIM - Seleeted Llon Monitoring

SMO - Sample Management Office

SOP - Standard Operating Procedure

SOW - Statement ol Work

TD - Technical Direction

TDF - Technical Direction Form

TM - Task Monitor

10O - Task Order

TOCOR - Task Order Contracting Officer’s Representative
TSCA - Toxics Substances Control Act
WOP - Water Quality Parameters
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Attachment 2 -
Quality Assurance Surveillance Plan (QASP)
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QUALITY ASSURANCE SURVEILLANCE PLAN (QASP)
I. INTRODUCTION

This quality assurance surveillance plan (QASP) is pursuant (o the requirements listed in the
contract Performance Work Statement (PWS). This plan sets forth the procedures and guidelines
the Government will use in ensuring the required performance standards or services levels are
achieved by the Contractor.

1.1 Purpose

The purpose of the QASP is to describe the systematic methods used to monitor performance and
to identily the required documentation and the resources to be emploved. The QASP provides a
means for evaluating whether the Contracior is meeting the performance standards/quality levels
identified in the PWS and the Contractor’s Quality Management Plan {QMP). It is intended that
the QASP be a too! to guide the Government in assessing Contractor performance.

This QASP defines the roles and responsibilitics of all members of the acquisition team,
identifics the performance objectives, defines the methodologies used to monitor and evaluate
the Contractor's performance, describes quality assurance documentation requirements, and
describes the analysis of quality assurance monitoring results.

.2 Pertormance Management Strategy

The Contractor is responsible {or the quality of all work performed. The Contractor mcasures
that quality through the Contractor’'s own QMP program. The Contractor’s QMP will set torth
the stafting and procedures tor self-inspecting the quality, timeliness, responsivencss, cusiomer
satisfaction, and other performance requirements in the PWS: and for reporting its performance
te the designated government representative. This QASP enables the Government to take
advantage of the Contractor’s QA/QC program. The government representative(s) will monitor
periormance and review performance reports turnished by the Contractor to determine how the
Contractor is performing against communicated performance objectives. The Government will
make its determination regarding the Award Term incentive based on performance measurement
metric data and notify the Contractor of those decisions. The Contractor will be responsible tor
making required changes in processes and practices to ensure performance 1s managed
cftectively.

2. ROLES AND RESPONSIBILITIES

2.1 The Contracting Officer

The Contracting Officer (CO) is responsible for monitoring contract compliance, contract
administration. and cost conirol and tor resolving any differences between the observations
documented by the COR and the Contractor. The CO will designate one full-time, contract level
COR as the government authority for performance management. The number of additional
representatives that will monitor performance depends on the complexity of the scrvices
measuted, as well as the Contractor’s performance, and must be identified and designated by the
CO.
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2.2 The Contracting Officer’s Representative

The Contract-level Contracting Ofticer” Representative (COR) and Task Order COR {(TOCOR)
are designated in writing by the CO to acl as his or her authorized representative (o assist in
administering the contract and resultant task orders. Additionally, the CO may choose to appoint
a Task Monitor (I'M) (o assist with the administration of distinet tasks under a particular task
order. Yo be appointed, the TM must be a certified COR. COR limitations are contained in the
writlen appointment letter. The COR is responsible for technical administration of the project
and cnsures proper government surveillance of the Contractor’s performance. The COR is not
empowered to make any contractual commitments or to authorize any contractual changes on the
Government's behalf. Any changes that the Contraclor deems may aftect contract price, terms, or
conditions shall be referred to the CO for action. The COR will have the responsibility for the
inspection, acceptance, and evaluation ol the Contractor’s work pertformance. Government
surveillance may occur under the inspection of services clause for any service relating Lo the
contract.

3. IDENTIFICATION OF ACCEPTABLLE QUATITY LEVELS

The required performance standards and/or quality levels are included in the PWE and in
Attachment |, Performance Requirements Summary (PRS), The PRS will be tied to the Award
Term determination and Contractor Performance Assessment Reporiing System (CPARS)
evaluations, If the Contractor meeis the acceplable quality level (AQIL) as defined in the
Section H clause. Award Term Incentive Plan, it is eligible to receive the Award Term Incentive.
Failure to meet the AQL will make the Contractor incligible to reccive the Award Term.

4. SURVLUILLANCE METHODS

[n an effort to minimize the performance management burden, simplified surveillance methods
wilt be used by the Contraci-leve! COR, TOCOR, and/or TM to evaluate Contractor performance
when appropriate. The primary methods of surveillance are;

« Random Inspection

« Periodic [nspection

« 100% Inspeclion

F

5. PLACE OF SURVEILLANCE

The Government reserves the right to perform quality assurance at the contract place of
performance.

6. ANALYSIS OF QUALITY ASSURANCE ASSESSMENT

6.1 Determining Performance

The Government will use the monitoring methods cited to determine whether the performance
standards and AQE.s have been met. Failure to meet the AQL will result in losing an Award
Term. Likewise. it the Contractor meets or cxceeds the AQL, an Award Ternmt may be granted, in
accordance with the Section IT ¢clause, Award Term Incentive,
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6.2  Reporiing

The TOCOR/TM will summarize in writing the overall results of the quality assurance
surveillance of the Contractor's performance on task orders to the COR. These results will be
considered during the Contractor’s annual performance appraisal and Award Term evaluation,
The final results of the Contractor’s annual performance will be inputted into CPARS in
accordance with system requirements and using the delinitions for each rating (i.e. Exceptional,
Very Good, Satisfactory, Marginal, Unsatisfaclory) contained in the Dol) CPARS Policy Guide
that is in eflect at the fime of the annual evaluation, The compilation of evaluation results from
the COR, TOCOR, TM, and CO as finalized in CPARS will enable the Government to
demonstrate whether the Contractor 1s mecting the stated performance standards and AQLs and
will cnable the CO 1o make his or her Award Term [ncentive Determination.

6.3  Reviews
The Contracting Offteer will hold meetings with the COR, Contractor Representative, and other
government or contract representatives, as deemed necessary, to discuss Contractor performance.
FHowever, If the need arises, the Contractor may meet with the CO and/or COR per the
Contractor’s request. The agenda of the revicws may include:

«  Monthly performance assessments

« Issues and concerns of the parties

« Projected outlook for upcoming months and progress against expected trends, including a

correclive action plan analysis if required
« Recommendations [or improved cfficiency and/or effectiveness

(NEXT)
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7. PERFORMANCT. REQUIREMIENTS TABLL:

Performance
Reguirements

i
Performance Standards

Senvice

The contractor shall perferm all services to the
acoeptability of the Governiment for the contract
and on each task order including

« Al repaortsidata must be accurate and complete
+ Service provided must meet the specifications
of the contract

'+ "he confractor's work must measure up o
commonly accepted technical and professional
standards

+ Government involvement must be limited to
solve problems that arose during performance

Menitoring
Methods

AQL

Incentivel
Disincentive

-+ 100% Inspection of
deliverables

+ Perigdit Inspection
using Maonthly Reports and
other Reponts of Work

+ Random Inspection ¢f
contractar performance

Schedule

Cost Control

l'he contractor shall adhere to all delivery
schedules and submit all deliverables to the
Governmeni timely and I1AW contract
reguireiments andior task order SOWs

+ 100% Inspeaction

of delrverables

+ Periadic Inspection
‘using Monthly Reports and
othar Reports of Work

+ Random Inspection of
contractar perfarmance

T
1
1

The Cantractor must

" achieve an Average ,
Fasl Performance : Termwill be |

[

| The contracter shall effectively manage and

conirol cantract costs, to include:

» Keeping wilhin the total estimated cost

» Using innovative efforts that result in cost
savings

« Submitting current accurate and complete
billings

» Maintaining pudgetary internal controls

« Monitoring. tracking, and accurately reporting
level| of eftort, 1abor costs, and other expenditures

= 100% Irspection

of Invices

- Periadic Inspection
using Monthly Reports and
other Reports of Work

Busineas Relations

i The contractor shail be proactive inits approach
Iz prablem resatution and dealing with
Goavernment reprezentatives. The contractor's
communication with the Government shall be
clear, effective. and timely. The cantractnr shall
take corrective action and resolve problems with
limited Government interaction,

The contractor shall effectively manage
subcontractors, inciuding:

 Making timely awards of subcontracts

- Managing subcontracior costs

+ |[dentifying and resolving subcontract problems
affecting overall contract performance

« Penodic Inspection
using Monthty Reports and
othar Reports of Work

» Ramdom Inspection of
coniractor parfarmances

H
Fi

IManagement of Key
Fersonnel

The coniractor shall sedecl, retair, support, and
replace (when necessary). key personnel timely
30 as nat to disrupt senvice on the contract. The
contractor shall,

» sUpport key personnel so they are able (0 work
effectively

» fake corrective action if a key parsonne! does
not perform well

= replacemeants must meet or exceed the
gualifications of the position as described in the
contract scheadute

B Penodic Inspection
using Monthly Reports and
other Reparts of Work

» Random Inspection of
icontractor performanse

i* 100% {nspection of any
ey Personnel
reptacements

Utilization of Small
Business

The contractor shall provide maximum practicable
apportunity for Small Businesses to paricipate in
cantract performance. The cantractor shall
(comply with all terms and condttions in the
contract relating to Small Business participation
and shall adhere to the individual goals stated in
the Subcontracting Plan.

» Periadic Inspection of
aSR5 Reports

Score of 3.0 on all
task arders for the
contract Base Penod
to be eligibte for the
contiact-level
incentivea,

{Fur more
information,
see the Section H
clause:

Award Term
Incentive Plan
{(EP&AR 1552 2168-73)
Alternate [}

i

= 3.0,
the Award

gxercised.

If = 3.0,
the Award
Term will not
be exercised.
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Agency Security Requirements for Contractor Personnel
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AGENCY SECURITY REQUIREMENTS FOR CONTRACTOR PERSONNEL

To saleguard the EPA worktorce and comply with Homeland Security Presidential Directive 12
(HSPD-12), Exceutive Order (E.Q.) 13467, E.O. 13488 and Office of Personnel Management
(OPM) regulations, the EPA requires the following:

o For Unescorted Access for 6 Months or Less
Contracior emplovees needing unescoried physical access 1o a controlled EPA facility’
for 6 months or less must be determined by the EPA to be fit before being 1ssued a
physical access badge (picture D). A fitness determination is, per E.0O. 13488, a decision
by an agency that an individual has or does not have the required level of character and
conduct necessary to perform work for or on behalf of a tederal agency as a contractor
emplovee A favorable fitness determination 18 not a decision to contract with an
individual. Contractor employees must undergo, at a minimum, an FBI fingerprint check
of law enforcement and investigative indices (see Section 2).

e For Unescorted Access for More than 6 Months
Contractor employees nceding unescorted access to a controlled EPA [acility for more
than 6 months are required to have an HSPD-12 smart card, called an EPASS badge.
Liigible contractor employecs must have a completed or initiated background
investigation at the National Agency Check and Tnquirics (NACT) level or above, comply
with all other investigative and T1SPD-12-related requirements, and be determined by the
EPA Personncl Security Branch (PSB) to be fit (sce Section 3. “Intiated™ means that all
initial security requirements have been met (paperwork is completed, submitted, and
PSB-approved; favorable fingerprint results have been received; [unding has been
provided to cover the cost of the investigation; and PSB has sent notification that the
individual may begin work).

To ensure limely contract performance, the contractor must be prepared to immediately submit
upon contract award the contractor employee information detailed in Section 1.¢. This applies
also to incumbent contractors’ employees for follow-on acquisitions. All contractor employees
under a new contract are subject to the requirements in Sections 2 or 3; however, the time needed
to meet security requirements may be shorter for personnel who already have a favorable fitness
determination.

Contractor employees may begin work on the contract start date provided all applicable
documentation in Sections 1, 2, and 3 has been received by the EPA and there is no derogatory
information to preclude a favorable determination. Timely submission of contractor employees’
sceurity forms and other required documentation is cssential.

A [avorable determination may be revoked at any time should the EPA discover derogatory
information that deems a contractor employee unfit. Contractor employces deemed unfit will not

' A controlled facility is an area to which security controls have been applied 1o protect agency assets, Entry to the
controlled area is restricted 1o personnel with a nced for access.

Attachment 3 Page 2 of 6



Environmentad Services Assistance Team (ESAT) — Region 7 LEPGH-3-027

be allowed to continue under the contract, and the contractor will be responsible for providing
replacements acceptable to the EPA.

The EPA may make a determinaticn of 4 contractor employee’s fitness at any of the tollowing
points:
o  When the EPA prescreens the individual’s security forms. “Red flag™ issues include:
< Having been fired from a previous job or having left under unfavorable
circumstances within the past 5 years (or longer, depending on the sccurity {orm
questions and type of investigation):
o Fatlure to register with the Selective Service System {applies to male applicants

born atter December 31, 1959);

Within the past 5 vears {or Jonger, depending on the security form guestions and

tvpe of investigation), any arrest, charge, or conviction that has been upheld for

violent or dangerous behavior or a pattern of arrests that demonstrates disrcgard
for the law;

o Hlegal drug use within the previous year. or drug manufuciure or other
involvement for profit within the past 5 years (or longer, depending on the
security form questions and type of investigation),

e  When FBI fingerprint results are returned to the EPA;

o  When OPM returns the individual's investigative results to the BPA;

e  When the LPA becomes aware that the contractor employee may not be it to perform
work for or on behalf of a federal agency. The contractor is responsible for monitoring its
cmployees™ Nitness o work and notifying the EPA immediately of any contractor
employee arrests or illegal drug use.

o
T

1) Initial Contractor Requiremcnts

This section contains the contractor’s initial security requirements. which must be met before
conlractor employees can perform work on-site at EPA under this contract.

a) The contractor must identily a point of contact (POC) and alternate POC to facilitate
SECUrily Processes.

by The contractor must cnsure that all foreign nationals who will work under this contract
have a valid U.S. Immigrant Visa or ponimmigrant Work Authorization Visa. The
contractor must use E-Verify to verify employment eligibility as required by the FAR.

¢) The EPA requires contractor employee information for the investigative and EPASS
processes. [Immediately upon contract award or anytime new personnel are brought
onboard, the contractor POC must log on to a sceure, LPA-dentilied portal, create an
account, and submit complete contractor employee information: Full name (as {ound on
employment records and driver’s license), Social Security number, date of birth, place of
birth (city, state, country), citizenship, employee email address, EPA Program Oftice or
Regional Office, and EPA work city and stale. Note: Incomplete names, 1naccurate
names, and nicknames are unacceptable and may delay contractor employees’ start date.
Instructions and the pertal link will be provided upon contract award.
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dy EPA will provide the login information for the portal. After submission of the conlractor
employees® data, the Contracting Officer’s Representative (CORY will notity the
contractor POC if additional information or corrections are required. The COR’s approval
ol the information triggers the investigative and EPASS processes.

2) Requirements for Contractor Employees Needing Unescorted Access for 6 Months or
Less

This scction contalns the requircments for contractor employvees who are not eligible for an
EPASS badge but who need unescorted physical access. The minimum security requirement
is an FBI lingerprint check.

a) Before the contractor employee can begin work on-sitc at the EPA:
1} He/she must be fingerprinted by the EPA; arrangements will be made by the COR,
i} T'he contractor employee must satislactorily respond to all questions/information
requests arising from the EPA’s review of the fingerprint results.
i) The 1:PA must determine that the fingerprint results are favorable.

Once all requirements in Section 2(a) are met, the COR/PO and contractor employee will be
notified that the contractor employee can start work. Contractor employees will be 1ssued a
physical access badge and may work on-site at EPA. Contractor employees must sign a
receipt acknowledging responsibility to safeguard the badge and swrender it when required
(sce Section 4.b).

3} Requirements for Contractor Employees Needing Unescorted Access for more than 6
Months

‘T'his scction contains the requirements for contractor employees who are eligible for an
EPASS badge and who must have, at a minimum. a NACI background investigation
completed or initiated. Contractor employees needing access to sensitive information or
otherwise occupying moderate or high-risk positions must undergo an investigation above
the NACI level. The EPA will assign a position risk iecvel to each position on the contract and
identify which contractor employees arc EPASS-cligible.

1) EPASS-cligible contractor employees must undergo a background investigation
appropriate to the risk level of the position occupied. as specified by the FPA, the
minimum acceptable investigation is a NACL

by Employees who have previously undergone a federal background investigation at the
required level and who have worked for or on behalf ol the federal government without a
break in service since the investigation was completed may not need a new investigation.
The EPA will verify the investigative information and notify the contractor cmployee and
COR if a new investigation is required. [ an investigation is not needed, the contractor
ecmployee must still be fingerprinted by the EPA {or an TBI fingerprint check and have
lavorable fingerprint results returned before beginning work on-site at EPA.
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H

d)

f)

g)

BBefore beginmung work on-site at the EPA. contractor emplovees who require a new

background investigation must:

1) Complete and submit the appropriate OPM security questionnaire specificd by the
LPA via OPM’s e-QID system. Access to e-QIP will be provided by the EPA; the
guestionnaires are viewable al www opm.govilorms. Forcign national contractor
cmployees must on the security gquestionnaire, provide their alien registration number
or the number, type, and issuance location of the visa used for entry to the United
States.

i1}y For a NACI only. also complete the OT 306, Declaration for Federal Emplovment, as
required by OPM for any NAC! and available at

questions 1-13 and 16, then sign the form on the “Applicant” line, | 7a.

ii1) Follow all instructions on the tform(s). answer all questions fully, and submit
signature pages as directed by the EPA.

iv) Be fingerprinted by the EPA: arrangements for fingerprinting will be made by the
COR.

v) Satisfactorily respond to all questions/information requests arising from the EPA’s
revicew of the forms or fingerprint results.

vi) Receive favorable fingerprint results.

Once all requirements in Section 3(¢) are met, the COR/PO and contractor employee will
be notified thal the coniractor cmployee can start work. Contractor employces may work
on-stte at EPA while OPM conducts the background investigation,

At a time and location specified by the EPA, contractor employees must report in persen
for EPASS identity (11) proofing and show two unexpired forms ol identification [rom
the lists on Department of Ilomeland Security Form 1-9. At least one of the documents
must be a valid, unexpired state or federal government-issucd photo 1D; nen-L.5. cilizens
must show at least one [D from Column A on TForm [-9,

Belore being issued an FPASS badge. contractor employees must sign a receipl
acknowledging responsibility to safeguard the badge and surrender it when required (see
Section 4.b). Contractor cmplovees must meet all TPASS badge life-cycle requirements.

A contractor employee has the right to appeal, in writing through the contractor POC to
the COR, the denial or revocation of an EPASS badge. 1f the COR believes the appeal 15
justified, he/she will forward it to the Security Management Division (SMD), SMD's
decision on behalf of the EPA will be final.

Ongoing Contractor Security Responsibilities

a)

The contractor POC must immediately provide updated information via the secure portal
when new contractor employees are added to the contract. These coniractor employees
must meet all initial investigalive requirements before beginning work on-site at EPA.
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The contractor POC must also update information via the sccure portal whenever a
contractor emplovee lecaves the contract.

by The contractor POC must ensure that all EPA physical access and EPASS badges are
rcturned to the COR as soon as any of the following occurs, unless otherwise determined
by the Agency: (1) when the badge is no longer necded for contract performance: (1)
upon completion of a contractor employee’s employment; (iii) upon contract completion
or termination.

¢} These EPA security requirements must be imcorporated mto all resulung subcontracts
wherein contractor personnel working under the subcontract reguire LPA physical access.
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Attachment 4 —
Laboratory Space and Access Requirements — Region 7
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LABORATORY SPACE AND ACCESS REQUTREMENTS

GENERAL:;

Visitors to the EPA Region 7 lab or regional office facility are required 1o check-in at a guard
station and pass through a metal detector. The R7 lub facility {where ESAT employees work)
has a perimeter fence around the entire property, including the emplovee & visitor parking areas.
The R7 lab utilizes 2lectronic card readers throughout the facility. This measure prevents any
unauthorzed personnel from being able to access restricted areas.

VISITORS:

Visitors must press a call button at the gate entrance to the visitor parking area to reach the
security guard. The guard will enquire as to the purpose of their visit. (Ince salisfied, the guard
will remotely open the clectronic gate providing access to the parking area. The visitor cannot
enter the lab buifding without being buzzed in by the guard. Visitors and their belongings must
pass through a metal detector. Nexl. they must sign in on the visitors log and wear the visitor
badge assigned 10 them. Visitors must be escorted by an employee at all times,

EPA (& ESAT) EMPLOYEES:

Individuals who work in the lab facility must swipe their EPA-issued (1) card 10 open the gate o
the employee parking arca. The 1D card must be worn at all times as it necessary to gain access
into the building as well as to move through the facility. All lab areas and other restricted areas
have card rcaders that require the 1D card {(with appropriate privileges) to be swiped. NOTE:
All emplovees do NO'T have access to all areas of the lacility,

ESAT Office Space
Private Office: ESAT Team Manager (1) & ESAT Analytical Team Leader (1)

Cubicle Workspace: ESAT Team Member (8): Workspace ~ 72sq ft and consisl of work
surfaces, file storage, chatr, telephone. & [:PA laptap.

(Left side of cubicle) (Right side ol cubicle)
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Facility Drawing: Below is a diagram showing the anticipated placement of personnel within the
Region 7 laboratory office area:
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Attachment 3 —
Government Furnished Property List
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GOVERNMLENT 'URNISHED PROPLERTY LIST

There are currently no items assigned as Government Furnished Property (GFP) under this
coftract,
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Attachment 6 —
L.abor Category Descriptions
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LABOR CATEGORY DLSCRIPTIONS

ESAT Team Manager

Responsible [or supervising stalf, maintaining technical integrity. and ensuring financial
accountability in the performance of assigned tasks in accordance with customer requirements.
Respansible for interfacing with customers in all performance matters: planning and overseeing
work in response to customer requests; submitting all required status and financial reports: and
resolving any technical, performance, management, or personnel issues, Requires excellent
written and verbal communications skills and the ability to think critically. a Bachelor’s degree
in chemistry or a related figld, and 10 or more years of experience as an analytical chemist or
analytical laboratory manager or section supervisor, with extensive knowledge of analytical and
data review procedures, direct experience managing and supervising large projects of a similar
nature, and knowledge ot NELAC Institute standards.

Analytical Team Leader

Knowiedge of chemical/physical principles, theornes. and established methodologies suftficient to
manage and conduct the [ull range of dutics invelved in analytical chemistry projects. Extensive
expericnce with instruments for analyzing orgunic and norganic compounds and direct
expertence supervising analylical chemists and laboratory operations. Requires excellent written
and verbal communications skills and the ability to think critically. Requires a Bachelor’s degree
in chemistry or refated disciphine and § years of directly related experience, or a Master’s degree
and 06 years of expericnce.

Quality Assurance/Data Validation Team Leader

Knowledge of principles, practices, and procedures used in quality assurance and data validation.
Extensive experience performing CLP data validation and conducting laboratory audits in
accordance with EPA national and regional protocols, and reviewing QA plans, analyiical
methods, and SOPs. Requires strong analytical skills, attention to detail. and excellent
communications skills; ability to provide guidance to less experienced QA data review statt; and
a Bachelor’s degree in chemistry, biology, or related scientific discipling, and 5 years of
experience in an environmental laboratory, or a Master's degree and 3 years of expericnce.

Senior Chemist

Knowledge of chemical/physical principles, theories, and established methodologies sufficient to
perform the full range of duties involved in conducting analytical chemistry projects. Extensive
experience with instruments for analyzing erganic and/or inorganic compounds, and/or
experience in support of field activities for the PM; s Faderal Reference Method (IFRM)
Perlormance Fvaluation Program (PEP) (e.g., GC, GC/MS, GC/HRMS, 1IPLC, LEC/MS/IMS,
JCP/AES. TICPAMS, AA, GFAA, and/or air monitoring instrumentation). Requires excellent
written and verbal communications skills, the ability to think critically, and the ability to mentor
less expericnced chemists. Requires a Bachelor's degree in chemistry or a related discipline and
8 years of directly related experience, or a Master’s degree and 6 years of experience.

Senior Datu Specialist

Knowledge of database operation and maintenance sufficient to perform the {ull range of dutics
involved in maintaining program data, such as proofreading organic, inerganic, dioxin, and
hazardous materials data to assess quality and completeness. Requires excellent writien and
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verbal communications skills and ability to provide guidance to less experienced data specialists.
Requires a high school degree, some college or technical traiming, and 5 years of related
cxperience.

Chemist

Knowledge of chemical/physical principles, theories, and established methodologies sufficient to
perform the full range of duties involved in conducting analytical chemistry projects. Expericnee
with instruments to analyze organic and/or inorganic compounds. and/or experience in support of
field activities for the PM- s FRM PEP (¢.g., GC, GC/MS, GC/HRMS, HPLC. LC/MS/MS,
ICP/AES, [CP/MS, AA, GFAA, and/or air monitoring instrumentation). Requires exccllent
written and verbal communications skills, a Bachelor’s degree in chemistry or related scientific
discipling, and 2 years of directly related experience.

Associate Chemist

Knowledge of chemical/physical principles, theories, and established methodologies sufficient to
perlorm the [ull range of duties involved in conducting analytical chemistry projects. Ability to
aperate instruments to analyze organic and/or inorganic compounds and/or experience in support
of ficld activities tor the PMa : FRM PEP(c.a., GC, GC/MS, GC/HRMS, HPLC, LC/MS/MS.,
ICP/AES, [CP/MS, AA, GFAA, and/ot air manitoring instrumentation), Requires excellent
written and verbal communications skills, a Bachelor’s degrec in chemistry or related scientific
discipline, and up to 2 vears of divectly related experience.

For labor categories listed abave, cducation or years of experience may be walved in
consultation with the CO/COR for related knowledge or experience. A summary of the Alion
Team’s distribution of labor hours among our proposed labor categories is provided in Section
4.1 and is based on the LOE estumates, PWS, and Attachment 13,
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Attachment 7 —
Reporting Requirements
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REPORTING REQUIREMENTS

I. Contract Reporting Requirements

The reports listed in the table below shall be prepared by the contractor and distributed to the
designated recipient{s) in accordance with each specified requirement. Each report shall cite the
contract number, identify the U.S. Environmental Protection Agency as the sponsoring agency.
and identifly the name of the contractor preparing the report. Unless otherwise noled, all reports
are 1o be submitted electronically in a searchable PDF tormat. A detailed description of each

required report follows the table.

At the end of each contract vear, the ¢ontractor shall conmipile all reports required for that year
and load them onto a single electronic dise. One copy of the disk shall be mailed to the
Contracting Officer and one copy of the disk shall be mailed Contract-Level Contracting

Offhcer ' s Represemative.

The contractor shall deliver required reports to the identified recipients in accordance with the

following schedule:

Name of Report

Due Date

Recipienti(s)

Monthly Technical Progress Reports

—

Within 7 busingss T;ila,ys after the end
of each billing cycle

CO, COR, ACOR.
EPM

Maonthly Financial Reports

Within 7 business days after the end
ol each billing ¢ycle

CO, COR, ACOR,
HPM

| Monthly Program-Specific and Site-
' Specific Cost Accounting Reports

Within 7 business days after the end
of each billing cycle

CO. COR, ACOR.
EPM, FMB

(Quality Assurance Projcct Plans and
Conrtract Level Quality Management
Plan

As directed by the COR or TOCOR
(Technical Direction)

CO. COR. ACOR.
TOCOR, QAM

Health and S;l_fét}' Plans

i As required by 40 CEFR 1910, 120(b):

"Safety and Health Program.” or as
directed by the COR or TOCOR
(Technical Direction)

CO. COR, ACOR, !
TOCOR

‘Other RE‘-pDI’f;m“
(See Section F belaw.)

As directed by the COR or TOCOR
(Technical Direciion)

CO.COR, ACOR,
TOCOR

CO = Contracting Qificer

COR = Contract-Level Contracting Officer’s Representative

ACOR = Alternate Contract-Level Contracting Officer’s Representative
TOCOR = Task Order Contracting Officer’s Representative

QAM = Quality Assurance Manager (Regional)

EPM = ESAT Project Manager {Headquariers)

['MRB = Superfund Financial Management Branch (Headquarters)
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Required Reports

A. Monthly Technical Progress Reports

The contractor shall submit Monthly Technical Progress Reports 1o the COR and the CO within
7 business days after the end of cach billing cycle. The Monthly Technical Progress Reports
shall inchude all the information required by EPAAR 1552.211-72 Monthly Progress Report
{'Tallored) contained in this contract.

3. Monthly inancial Progress Reports

T'he contractor shall submit Monthly I'inancial Progress Reports to the COR and the CO within 7
business days after the end of each billing cycle. The Moenthly Financial Progress Reports shall
include the all information required by EPAAR 1552.211-72 Monthly progress report (tailored)
included n this contract,

C. Monthly Program-Specific and Site-Specific Cost Accounting Reports

The contractor shall submit both the program-specific and site-specific cost accounting reports to
the Contracting Officer’s Representative within 7 business days atter the end of each hilling
cycle.

The contractor shall be responsible for maintaining records and reporting all contract costs by
EPA Superfund Program accounting numbers, specifically by site and TO. Site-specific
accounting shall be in accordance with the requirements set forth in Attachment 9. Site-specific
or other accounting numbers shall be on the TO documents or supplied with Technical Direction
Form (TDF) numbers, The sitcs may include Superfund or other supported non-Superfund sites.

The contractor shall be responsible for maintaining records and reporting all contract costs
incurred by LPA program. Program specific accounting shall be broken down by number of
active TOs, current and cumulative labor hours, current and cumulative labor costs, current and
cumulalive materials costs, and current and cumulative total ¢osts.

. Quality Assurance Project Plans

As specified in FAR 52,246-11 (Feb 1999), Higher-Level Contract Requirement (Government
Specilication), the contractor shall prepare QA Project Plans (QAPPs) based on Regional
requirements. Copies of contractor QAPP shall be submitted to the Contracting Ofticer’s
Representative and the EPA Regional QA Manager for review and wrilten approval in
accordance with contract and TO requirements. The contractor’s QAPP shall describe specific
procedures and responsibilities needed to accomplish the QA specifications in the task order
level SOW.

As necessary, QAPPs shall be updated by the contractor to reflect changes in procedurcs. Such
changes shall be subject 10 Contracting Officer’s Representative approval,
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E. Health and Safety Plans

Upon award of contract, as specified by the Regional ESAT Laboratory, the contractor shall
prepare a Team Health and Salety Program Plan, based on:
I, EPA Regional Health and Safety Plans or other written EPA health and safety guidelines:
and/or
2. Work rules that comply with Federal, state, and local government requirements.

Health and Safety Plans shall be prepared in accordance with 40 CER 1910.120(b) ("Satety and
Health Program™), and Regional guidance including any future changes in these requirements. A
copy of the Team Health and Salety Plan shall be submitted to the Contracting Officer’s
Representative within 60 days following contract award, This plan shall be updated by the
contractor to reflect any changes in health and safety requirements.

All harardous site related activity conducted in the ficld at Supertund or other sites (such as with
a Field Analytical Support Program (FASP) unit shall require a separate site-specilic Health and
Safety Plan. Copies of contractor health and safety plans shall be submitted to the Contracting
Officer’s Representative priot to beginning work.

[[. Other Reports

The contracior shall desizn. obtain Contracting Officer's Representative approval, and deliver
such other reports at the direction of the Contracting Officer’s Representative or as may be
necessary to the execution and monitoring of activitics under this contract in accordance with the
contract scope of work. The cost {or developing these other reports may be directly charged to
the task order level and shall not be built into the contractor’s fully burdened loaded labor rates.

Examples ol other reports may include, but are not limited to the following:

Weekly Activities Report(s)/Meetings

The contractor shall submit a weekly activities report that provides the status of work n
progress and/or planned activities for each active task order. (NOTE: Contractor team
members may be required to attend weekly meetings during routine working hours.) The
content and tormat {or this report will be described in the task order requirements. L pdates
may be reguired on a daily basis {or high visibility projects.

Technical Reports

Documents/reports required in the performance of contract activities shall be submitted by the
contractor as defined in TOs, SOPs and/or through technical direction.

(. Report Distribution

The contact information and mailing addresses for the individuals listed below is included in the
Section G contract clause titled, Contract Administration Representatives  Specific recipient
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names and addresscs arce subject o change during the term of the contract. The contractor will
be notified by the COR and/or CO when these changes occur,

(1) Contracting Officer’s Representative (COR)

(2) Alternate Contracting Officer s Representative (Alt COR)

(3) Contracting Othcer (COj

(4) Regional QA Manager (For QA Project P’lans only)

(3) ESAT Program Manager (Headquarters)

(6) EPA Superfund Financial Management Branch (FHeadquarters)
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Attachment 8§ —
Invoice Preparation Instructions
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INVOICE PREPARATION INSTRUCTIONS
SE 1034

The information which a contractor i1s required w submit in its Standard Form 1034 is set forth
as follows;

(1) U.S, Department, Bureau, or establishment and location - insert the names and address of
the servicing finance office unless the contract specifically provides otherwise.

(2) Date Voucher Prepared - insert date on which the public voucher is prepared and submitred.

(3) Contract/Delivery Order Number and Date - inscrt the number and date of the Contract
and delivery order, if applicable, under which reimbursement is claimed.

(4) Requisition Number and Date - Icave blank.

(5) Voucher Number - insert the appropriate serial number of the voucher. A sepuarate series of
consecutive numbers, bepinning with Number |, shall be used by the Contractor for each new
contract. When an original voucher was submitted. but not paid in full because of suspended
costs. resubmission vouchers should be submitted in a separate invoice showing the original
voucher number and designated with the {etter "R™ as the last character of the number. If there is
more than onec resubmission, use the appropriate suftix (R2, R3, ete.)

(6) Schedule Number; Paid By; Date Invoice Received - leave blank.
{7} Discount Terms - enter terms of discount, if applicable.

(8) Pavee’s Account Number - this space may be used by the Contractor to record the account
or job numbet(s) assigncd to the contract or may be left blank,

(9) Paycee's Name and Address - show the name of the Contractor exactly as it appears in the
contract and its correct address, except when an assignment has been made by the Contractor, or
the right (o receive payment has been restricted, as in the case of an advance account. When the
right to receive payment is restricied, the type of information to be shown in this space shall be
furnished by the Contracting Oftficer.

(10) Shipped From; To; Weight Government B/L Number - insert {or supply contracts.

{11) Date of Delivery or Service - show the month, day and year, beginning and ending dates of
incurrence of costs claimed for reimbursement. Adjustments to costs for prior periods should
identify the peried applicable to thelr incurrence, e.g., revised provisional or final indirect cost
rates, award fee, etc.

{12) Articles and Services - insert the following: "For detail, see Standard Form 1035 total

amount claimed transferred from Page of Standard Form 1035 " Type "COST
REIMBURSABLE-PROVISIONAL PAYMENT" or "INDEFINITE
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QUANTITY/INDEFINITE DELIVERY-PROVISIONAL PAYMENT" on the Interim public
vouchers. Type "COST REIMBURSABLE-COMPLETION YVOUCHLR" or "INDEFINTTE
QUANTITY/INDEFINITE DELIVERY-COMPLETION VOUCHER" on the Completion public
voucher, Type "COST REIMBURSABLE-TINAL VOUCHER" or "INDEFINTTE
QUANTITY/INDEFINTTE DELIVERY-FTINAL VOUCHILR" on the Final public voucher. Type
the following certification, signed by an authorized ofTicial, on the face of the Standard Form
{034,

"I certity that all payments requested are tor appropriate purposes and 1in accordance with the
agreements set forth in the contract.”

(Name of Official) (Title)

(13) Quantity; Unit Price - insert for supply contracts.

(14) Amount - inserl the amount claimed for the period indicated in (11) above.
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INVOICE PREPARATION INSTRUCTIONS
SF 1033

The information which a contractor is required to submit in its Standard Form 1035 is set forth as
follows:

(13 U.S. Department, Bureau, or Establishment - insert the name and address of the servicing
finance office.

(2) Youcher Number - insert the voucher numbcer as shown on the Standard 'orm 1034,
(3) Schedule Number - lcave blank.

(4) Sheet Number - insert the sheet number if more than onc sheet 1s used in numerical
sequence, L'se as many sheets as necessary to show the information required.

(5) Number and Date of Order - insert payee's name and address as in the Standard Form 1034,
(6) Articles or Services - insert the contract number as in the Standard Form 1034,

(7) Amount - insert the latest estimated cost, fee (fixed, base, or award, as applicable), total
contract value, and amount and type of [ee pavable (as applicable).

(8) A summary of claimed current and cumulative costs and fee by major cost element.
Inciude the rate(s) at which indirect costs arc claimed and indicate the base of each by
identifving the line of costs to which cach is applied. The rates invoiced should be as specified in
the contract or by a rate agreement negotiated by EPA’s Cost Policy and Rate Negotiation
Branch,

(9} The fee shall be determined in accordance with instructions appearing in the contract.

NOTE: Amounts claimed on vouchers must be based on records maintained by the Contractor 1o
show by major cost element the amounts ¢laimed tor reimbursement for each applicable contract.
The records must be maintained based on the Contractor's fiscal year and should include
reconciliations of any differences between the costs incurred per books and amounts claimed tor
reimbursement. A memorandum record reconciling the total indirect cost{s) claimed should also
be maintained.
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SUPPORTING SCHEDULES FOR FIXED-RATE CONTRACTS

The following backup intormation is required as an attachment to the invoice as shown by
category of cost:

Direct Labor - identily the number ot hours (by contractor labor category and total) and the total
direct labor hours billed for the period ol the mvoilce.

Subcontracts - identify the major cost elements lor each subcontract,

Other Dircet Costs - when the cost for an individual cost {&.g., photocopying. material and
supplics, telephone usage) exceeds $1,000 per the invoice period, provide a detailed explanation
tor that cost calegory

Indirect Cost Rates - identily by cost center, the indircct cost rate, the period, and the cost base to
which it is applied.

Contractor Acquired Equipment - identify by item the quantities. unit prices, and total dollars
billed.

Contractor Acquired Software - identify by item the quantities, unit prices. and total
dollars billed.

Travel - when travel costs exceed $2,000 per invoice period, identify by trip, the number of
travelers, the duration of travel, the point of origin, destination, purpose of trip, transportation by
unit price, per diem rates on daily basis and total dollars billed. Detatled reporting 1s not
required [or local travel.

The manner of breakdown, e.g.. work assignment/dclivery order basis with/without separate
program management, contract period will be specified in the contract instructions.

NOTE: Any costs requiring advance consent by the Contracting Officer will be considered
improper and will be suspended. if claimed prior to receipt of Contracting Officer consent.
Include the total cost claimed for the current and cumulative-to-date periods. After the total
amount ¢laimed, provide summary dollar amounts of cumulative costs: (1) suspended as of the
date of the invoice: and (2} disallowed on the contract as of the date of the invoice. The amount
under {2} shal! include costs originally suspended and later disaliowed. Also include an
explanation of the changes in cumulative costs suspended or disallowed by addressing each
adjustment in terms of> voucher number, date, dollar amount. source, and reason for the
adjustment. Disallowed costs should be identified in unatlowable accounts in the contractor's
accounting systent.

RESUBMISSTONS

When an original voucher was submitied. but not paid in (ull because of suspended costs and
after receipt of a letter of removal of suspension, resubmissions of any previously claimed
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amounts which were suspended should be submitted in a separate invoice showing the original
voucher number and designated with the letter "R with the copy of the removal of suspension
notice. The amounts should be shown under the appropriate cost category and include all
appropriate supplemental schedufes. NOTE: All disallowances must be identified as such in the
accounting system through journal entries.

Voucher re-submiltals may also cecur as a resull of: (1) a new indirect cost rate agreement; or
(2) adjustments to previously billed direct cost rates due te audit resolution. Such claims should
be submitted in a separate invoice or request for contractor financing payment number, They
should include supplemental schedules showing the previously adjusted amounts by contract
period. If the resubmission 1s hased on a new rate agreement, a copy of the agreement should be
altuched. Costs must be identified by delivery order or work assignment where appropriate. If
the contract is Supcrfund-related, voucher re-submittals shall also identify the amount claimed
against each Superfund site and non-site-specific activity,

COMPLETION VOUCHERS

Submit a completion voucher when all performance provisions of the contract arc physically
complete. when the final report (if required) is accepted, and when all direct costs have been
incurred and booked. Indirect costs may be claimed at the provisional rates, if final rates are not
vet available. Contractors must identify these vouchers by typing "Completion Voucher" next to
the voucher number. For contracts separately invoiced by delivery order, provide a schedule
showing total costs claimed by delivery order and in total for the contract.

[n addition to the completion voucher, the contractor must submit an onginal and two copies of
EPA Form 1900-10, Contractor's Cumulative Claim and Reconciliation showing the total
cumulative costs claimed under the contract,

The information which a contractor is required to submit in its EPA Form 1900-10 is set forth as

follows:

(1) Contractor's Name and Address - show the name of the contractor exactiy as it appears
in the contract and its correct address, except when an assignment has been made by the
contractor, or the right to receive payment has been restricted, as in the casc ol an
advance account. When the right to receive payment is restricted, the type ol information
to be shown n this space shail be furmished by the Centracting Officer.

(2} Conlract Number - insert the number of the contract under which reimbursement is
claimed.

(3) First voucher number and completion voucher number.

(4) Total amount of cost claimed for each cost element category through the completion
voucher,

(3) Total Fee awarded.
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(6} Amount of indirect costs calculated using negotiated final indirect cost rate(s) and/or
provisional rate(s) as specified in the contract. it final rate(s) arc not yet negotiated for
any [iscal period.

(N Fiscal year.
(8) Indirect cosl center,
(9) Appropriate basis for allocation,

(10)  Negotiated final indirect cost rate(s) or provisional indirect cost rate(s).
(11} Sighature,

(12y  Otheal tide,

(13) Date.

FINAL VOUCHER AND CILLOSING DOCUMENTS

After completion of the final audit and all suspensions and/or audit exceptions have been
resolved as to the final allowable costs and fee, including cstablishment of fimal 1ndirect cost
rate(s) for all periods the contractor shall prepare a final voucher including any adjustments to
vouchered costs necessitated by the final scitlement of the contract price. Contractors must
identify these vouchers by typing "Final Voucher” next to the voucher number. L'or contracts
separately invoiced by delivery order, provide a schedule showing final total costs claimed by
delivery order and in total for the contract. The contractor shall also provide an original and two
copics of an updated EPA Form 1900-10, Contractors Cumulative Claim and Reconciliation,
showing the total negotiated, cumulative costs for the contract. Indirect costs shall be included at
the himal negotiated rates.

[n addition to the final voucher, the contractor must submit an original and two copies of the
Contractor's Release: Assignee's Release, it applicable; the Contractor's Assignment of Refunds,
Rebates, Credits and other Amounts; the Assignee's Assignment of Refunds. Rebates, Credits
and other Amounts. it applicable: and the Contractor's Affidavit of Waiver of Lien, when
required by the contract.
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Attachment 9 —
Instructions for Performing the Annnal Allocation of Non-Site-Specific Costs
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INSTRUCTIONS FOR PERFORMING THE ANNUAL ALLOCATION OF
NON-SITE-SPLECIFIC COSTS

This attachment and supporting documentation can be tound at:
Ltrps/ i www.epa.soviocfo/linservices/super_fin_info him.

The atiachment found above shall be referenced when preparing reports and/or invorces that
constitute Supcrfund site-specific and non-site-specific costs,

Attachment 9 Page 2 of 2



Fuvironmental Services Assistance Team (ESAT) — Region 7 FF-H-13-027

Attachment 16 Page 1 of 2



